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Course Title	Comment by Nancy Hueppchen: All areas indicated in RED should be customized by the elective director and coordinator as appropriate for your elective.If an area in RED does not apply, please delete. Narratives in BLACK are part of the required content for a JHU SOM standard syllabus and should not be deleted.Please contact the Office of Medical Student Curriculum with any questions. Please delete this comment prior to posting to your learners.


(Note: material in italics should be customized for your course)

Course Director
Name
Phone Number (and time[s] you can be reached) 
Email address

Course Medical Training Program Administrator (MTPA)
Name
OfficeofCuriculum@jhmi.edu

Course Faculty (e.g., Small Group Facilitators, Lecturers, Virtual Microscopy Facilitators, etc.)
Names and email addresses

Class Schedule
Inclusive Dates; Oasis

Examination Schedule
Dates and times; Oasis

Course Description
Sample Narrative: Brief description of the course, what students will learn and how this fits in the overall curriculum. This course is about___. It builds on what you learned in ___. What you learn here will prepare you for ___. The course uses a combination of lecture, readings, small group problem solving, etc.
[bookmark: Course_Learning_Objectives:]
Overall Course Learning Objectives	Comment by Nancy Hueppchen: Here are two resources to help write effective learning objectives:
Creating Learning Objectives.docx
IEE Writing Objectives Workshop.pptx
New course/clerkship objectives must be presented and voted on to accept by UMEPCC. Once approved they should be entered on syllabi in Canvas and in OASIS with learning events mapped to one or more course/clerkship objectve. 
Please contact the Office of Medical Student Curriculum with any questions. 
Please delete this comment prior to posting to your learners.
Enter the Overall Course/Clerkship Objectives as they appear in OASIS. As a reminder, Overall Course Objectives are broad learning outcomes for the course that will be assessed.  Any changes to these require UMEPCC approval.
Each of these objectives is linked to one or more School of Medicine (SOM) Education Program Objective(s). This information is also available in OASIS. The SOM Education Program Objectives can be found here: JHU SOM Genes to Society – Mission Statement and Education Program Objectives 
Horizontal Strands addressed in the course
Briefly list related Horizontal Strand themes or learning outcomes significantly addressed in this course. 

What’s New This Academic Year
Note any changes in the course from previous academic year, especially those resulting from student feedback or other evaluations. Delete section if no changes. 
[bookmark: Required_Text_and_Other_Materials]
Required Text and Other Materials
[bookmark: Assignments]Enter required and/or recommended text(s) and other materials. If no text is required, please indicate this on the syllabus.

Assignments 
Enter assignments for course and due dates for each.

Make-up work may be assigned for excused or unexcused absences at the discretion of the Course Directors to ensure attainment of learning objectives.

Assessment and Grading
A. Formative: How will students know how they are doing in the course/clerkship? (ex. Formative quizzes, verbal or written feedback, narrative feedback from small group facilitators, self-assessments)
B. Summative: Indicate the basis for computing course grades (P/I/F) and the relative weight of each assignment, exam, etc. Students should have a clear understanding of grading requirements and criteria for passing.

Example (Preferred model – non-compensatory model): 
List components of criteria-based non-compensatory (conjunctive) grading scheme. Each component should have expectations delineated to achieve a Pass, as appropriate for the course. For example, achieve a 70% or better to pass. 

Another  Example (compensatory model – components of final grade and % weight of each component in the final grade):
Class Discussion (25%) 
Patient write up (20%)
Mid-term Exam (15%)
Presentation (20%)
Final Exam (20%)


Unexcused Absences 
· No more than two unexcused session absences may be taken in any one course. Any unexcused absences(s) in excess of two during a course will result in the student’s grade for that course being reduced by 2% per additional unexcused session absence.



Non-Clinical Courses, CFM, SC, and LAC Grading Scale
(Grading scale is determined by the School of Medicine.)
· Pass (P) = Student has met all requirements as outlined in the syllabus for the course/clerkship, including successful remediation of any required components as outlined in the Remediation and Make-Up Exams Policy
· Incomplete (I) = Student has not successfully completed all required components for the course/clerkship as defined by the syllabus. Student should meet with course/clerkship director to plan make-up or remediation assignments as guided by the Remediation and Make-Up Exams Policy. The grade will be converted to a P when all requirements have been successfully met, or F if not successfully met, within the timeline as outlined in the Remediation and Make-Up Exams Policy. Once converted to a P or F, the I will no longer be seen on the external transcript. When a student has an Incomplete grade for a course, the student will be referred for discussion at Pre-Clerkship Student Assessment and Formational Committee.
· Fail (F) = Student has completed the steps as outlined in the Remediation and Make-Up Exams Policy,  but has not achieved a passing grade after the allowed number of remediation attempts. The original F will appear on the external transcript, along with a P if the student successfully repeats the course/clerkship. Any student with an F will be referred for discussion at Promotions Committee.

Professional Behavior Expectations 
All students are expected to demonstrate professional behaviors as outlined in the JHU SOM Honor Code and in the AAMC subcompetencies on professionalism (revised 2024):
a. Demonstrates integrity, respect, and ethical reasoning, and promotes inclusion of differences in all interactions to improve health care for patients, communities, and populations.
b. Demonstrates respect and compassion for patients, caregivers, families, and team members.
c. Safeguards patient privacy, confidentiality, and autonomy.
d. Uses ethical principles and reasoning to guide behavior.
e. Adapts actions and communication according to the situation. 
f. Takes ownership of mistakes and acts to address them. 
g. Identifies personal limits of knowledge and skills and seeks help appropriately. 
h. Identifies personal biases and strategies to mitigate their effects.
i. Demonstrates humility and a willingness to learn from others with different backgrounds and experiences. 
j. Recognizes and addresses personal well-being needs that may impact professional performance. 
k. Completes duties and tasks in a thorough, reliable, and timely manner, as outlined in our SOM Medical Student Accountability Policy

Course and clerkship directors will communicate course-specific expectations/tasks for which students will be held accountable. As with other assessment and evaluation domains such as knowledge and skills, students who deviate from these professionalism expectations may have their final grade lowered, or the deviation may result in failure of the course or clerkship.

Serious breaches of professionalism should be expected to result in failure of the course or clerkship in which the breach is detected. These breaches will be handled on a case-by-case basis according to the School of Medicine policy that applies to the specific situation (e.g., Academic Integrity Policy, JHU Student Conduct Code, or other relevant policy at Hopkins Policies Online). Examples of serious breaches of professionalism include, but are not limited to: unethical behavior, cheating, plagiarism, or other forms of academic dishonesty; forgery or falsification of documents/records; lying or misrepresentation of facts, figures, or clinical data; failure to obtain appropriate supervision for clinical care; physical violence, bullying or harassment against others, or other significant lapses in personal ethical conduct that raise concern regarding the behavior of the student in question. 

Student Honor Code
Students are expected to uphold the Johns Hopkins University School of Medicine Medical Student Honor Code adopted by the UMEPCC December 2023.

In particular, the use of artificial intelligence to complete assignments or assessments is prohibited unless its use is specifically delineated and approved by the course or clerkship director for a particular assignment/assessment. 

All medical students must attest to this Honor Code upon matriculation and annually thereafter, in recognition of the expected standards of behavior and each student’s commitment to explicitly honoring these standards.

Examinations
In rare cases where a student requests to delay an examination, the student must submit their reasons for delay prior to the summative examination date to both the course/clerkship director and the Associate Dean for Medical Student Affairs. See Section II.C. of the Remediation and Make Up Exam Policy for details. Available dates for preclerkship make-up and remediation exams are posted at the online scheduling tool and in OASIS.

Any student who arrives more than 15 minutes late for an exam will need to take a make-up exam and will receive an incomplete grade until the requirements for the course/clerkship are completed. 

Refer to the SOM Remediation and Make-Up Exams Policy for a full explanation of remediation processes for failed examinations.

JHUSOM Policy on Attendance
Small group and other required activities in the GTS Curriculum require the presence and participation of the group members, both for their own learning and for their contribution to the learning of others. It is an expectation of medical professionals, and of students of the profession, to participate in required attendance activities, to come prepared, and to contact the relevant parties as far in advance as possible, to request an excused absence or to use an unexcused absence. Because of the short duration of TIME and Translational Science courses, students are required to attend all in-person events.
The JHUSOM policies on attendance in the curriculum are posted here: Non-Clerkship Student Attendance Policy and for LAC, the Clerkship Curriculum Student Attendance Policy.

ActivTracker (app used for in-person, non-clinical sessions)
· Use the ActivTracker app to record your attendance at required sessions.
· If you have any technical difficulties with the ActivTracker App, please contact the Office of Medical Student Curriculum (omsc@jhmi.edu) immediately (at the scheduled class start time) when you see the error, with specific details and/or questions.
· If you are absent for either an excused or unexcused reason, please communicate with OMSC about each absence, either through the UME Absence Request Form, or by e-mail (email is reserved for same-day absences due to illness or unplanned life event). See below for details.

Planned absences
If you need to request an excused absence for a planned event (e.g., presenting at a national professional meeting, or a major family milestone event), or if you are using an unexcused absence for a planned reason (reason does not need to be shared), the following people must be notified and the UME Absence Request form completed, at least 2 weeks prior to the start of the course or section, or as far in advance as possible:
1. Office of Medical Student Curriculum (OfficeofCurriculum@jhmi.edu, or omsc@jhmi.edu) 
2. Course/Clerkship Medical Training Program Administrator – [name and email address] 
3. Course/Clerkship Director – [name and email address]

Unpredictable absences
In case of illness, injury, or emergency, which cannot be predicted, the student should notify the course administrator and course director as soon as it is safe and feasible. 

For questions about whether a situation would be classified as an excused or unexcused absence, please contact the course/clerkship administrator or the Assistant or Associate Dean for Undergraduate Medical Education.

Requesting Excused Absences for Professional Meetings – Instructions for Students
Please utilize the UME Absence Request form and include the following information below in your email communication to the course/clerkship director and MTPA if you are requesting excused absences for professional meetings: 

1. The name of the meeting and your role at the meeting. Examples of roles include poster presentation of scholarly work, podium presentation of scholarly work, chairing a committee, etc.
1. The title(s) of your presentation(s) and information about when your work is scheduled to be presented.
1. The location of the meeting/conference. Please include travel times to and from. 
1. Please provide the dates/times of curricular sessions for which you are requesting an excused absence. 

Weather and Other Emergencies
The School of Medicine follows Johns Hopkins University policy regarding closure due to weather emergencies. Information on weather emergencies is available at the phone numbers and website below, as well as on radio and TV broadcasts.
Baltimore: 410-516-7781
Outside Baltimore: 800-548-9004
JHU Alerts

Classroom Accommodations for Students with Disabilities 
Johns Hopkins University values diversity and inclusion. We are committed to providing welcoming, equitable, and accessible educational experiences for all students. Students with disabilities (including those with psychological conditions, medical conditions and temporary disabilities) can request accommodations for this course by providing an Accommodation Letter issued by Student Disability Services (SDS). Please request accommodations for this course as early as possible to provide time for effective communication and arrangements. 
[bookmark: _Int_xQ5e8g4B]Students qualifying for reasonable accommodations should contact Ellen Kaplan, Assistant Director of Student Disability Services at SOM-SDS@jhmi.edu or complete the online accommodations application. Documentation guidelines are provided on the application (https://sds.jhu.edu/). As a student with approved accommodations, it is your responsibility to provide the course directors and Medical Training Program Administrators (MTPA’s) a copy of your letter at the beginning of each course or as soon as possible after receiving your accommodations letter through the AIM portal. Exam accommodations need to be requested at least 5 business days prior to all written exams or assessments. Clerkship accommodations for any Standardized Patient (SP) examinations must be requested at the beginning of the clerkship so that appropriate preparations can be completed before an SP event requiring accommodation. 

Statement of Diversity and Inclusion
Johns Hopkins University is committed to the shared values of diversity and inclusion in order to achieve and sustain excellence. We firmly believe that we best promote excellence in clinical care, scholarship, research, and education by recruiting and retaining a diverse group of students, faculty and staff, in accordance with applicable law, and we strive to promote a sense of inclusion and belonging for every member of our community without regard to race, color, ethnicity, ancestry or national origin, immigration status, religion, gender, sex, disability, sexual orientation, age, pregnancy, gender identity or expression, marital status, military status or veteran status. We fully recognize that diverse groups are a major driving force for excellence, creativity and innovation, and are the driving force behind our ability to make advancements that will improve the human condition for all.

Teacher Learner Conduct Policy and Reporting Mistreatment
The Johns Hopkins University School of Medicine is committed to fostering an environment that promotes academic and professional success in learners and teachers at all levels. The achievement of such success is dependent on an environment free of behaviors which could undermine the important missions of our institution. An atmosphere of mutual respect, collegiality, fairness, and trust is essential. Students should review the JHUSOM Guidelines for Conduct in Teacher/Learner Relationships.

When you believe you have experienced or witnessed mistreatment and/or disruptive behavior, we strongly encourage you to utilize the resources provided for reporting: Resources for Reporting Mistreatment. We also encourage you to discuss these experiences with your course / clerkship directors, your School of Medicine deans, and/or your Colleges Advisors, who will confidentially help you report and navigate improvement in the learner environment for you and others.



Course Evaluation
Course evaluations are important to facilitate the School of Medicine’s continuous quality improvement efforts. For preclerkship courses, evaluations will be required from a rotating sample of 25% of the class. Other students will always have the option of submitting an evaluation if they choose. This will reduce the overall burden of surveys for students. There will be no extra credit for completing the evaluation. If you are in the designated 25%, you will receive an incomplete if the course evaluation is not completed by the time grades are posted for the course.  Responses are kept anonymous — your instructor will only receive aggregated data and comments for the entire class.
[bookmark: Bibliography]For the clinical clerkships (including LAC), 100% of the students are expected to complete the course evaluations.

Bibliography (optional section; delete if not applicable) 
If applicable, include list of resources (other texts, learning aids, online programs, etc.)

[bookmark: Course_Outline]Course Outline (optional section; delete if not applicable) 
Divide your course into units/sessions/topics: Indicate dates, topics, and assignments for each unit.
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