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[bookmark: _Toc186790817]
Purpose
The Office of Assessment and Evaluation (OAE) Research and Project Request Application provides a structured way to submit research or project requests. It ensures alignment with institutional goals, clear evaluation criteria, and data-driven resource allocation.

[bookmark: _Toc186790818]Instructions
Please complete only one section of this form based on the nature of your request. Determine whether your request is research-based or project-based using the definitions below:

[bookmark: _Toc186790819]Research-Based Requests 
These are scholarly endeavors aimed at generating new knowledge or insights. These requests emphasize hypothesis testing to explore how and why phenomena occur.  Examples include evaluating the effectiveness of new educational interventions, studying learner outcomes, or contributing to educational theory development. Research-based requests require detailed methodologies, rigorous analysis, and clear alignment with academic scholarship.  

[bookmark: _Toc186790820]Project-Based Requests 
These are practical initiatives to improve institutional operations, processes, or systems. These requests address specific needs within organizational workflows or business operations.  Examples include implementing new assessment and evaluation tools, optimizing data reporting systems, or improving service delivery. Project-based requests prioritize actionable outcomes that enhance efficiency, compliance, or user experience.   

Ensure your responses are clear, concise, and thorough. 

Once the form is completed, please email it to the Director of the Office of Assessment and Evaluation at aduran2@jhmi.edu. Allow 10 business days for the form to be reviewed and for the submitter to receive notification.


















Submitter information is required for all submissions.  
[bookmark: _Toc186790821]I. Submitter / Team Information

Submitter Name(s): [Enter Name(s)]
Submitter / Team Title(s): [Enter Title(s)]
Submitter / Team Department(s): [Enter Department(s)]
Submitter / Team Contact Information: [Enter Email and Phone Number]


[bookmark: _Toc186790822]Research Request Form

[bookmark: _Toc186790823]II. Research Request Overview
Research Title: [Enter Research Title]
Research Description: Briefly describe the research and its objectives, including the anticipated academic or theoretical contributions.
Research Hypothesis or Questions: State the hypothesis or research question(s) guiding this research.

[bookmark: _Toc186790824]III. Primary Outcomes and Data Needs
Primary Outcomes: List expected outcomes such as new insights, theory validation, or knowledge generation.
Data Needed: Specify the data types required (e.g., survey responses, experimental data).

[bookmark: _Toc186790825]IV. Stakeholders and Anticipated Impacts
Stakeholders: Identify research beneficiaries.
Anticipated Benefits: Explain the expected contributions to stakeholders and the institution.
Potential Harms: Outline any risks associated with this research.

[bookmark: _Toc186790826]V. Timeline
Timeline: Provide a detailed timeline, including milestones and deliverables.

[bookmark: _Toc186790827]VI. Compliance and Financial Support
IRB Application Information: Indicate whether IRB approval is required and what its status is.
If obtained, provide the IRB application number.
Financial Support: Identify funding sources and their levels of support.  

[bookmark: _Toc186790828]VII. Alignment with Vision and Mission
School of Medicine: Describe how this research advances medical education, patient care, or innovative research.

Office of Assessment and Evaluation: Explain how this research supports data-driven decisions and continuous improvement in educational programs.


[bookmark: _Toc186790829]Project Request Form

[bookmark: _Toc186790830]II. Project Request Overview
Project Title: [Enter Project Title]
Project Description: Briefly describe the project and its objectives, emphasizing its operational or organizational focus.

[bookmark: _Toc186790831]III. Primary Outcomes and Data Needs
Primary Outcomes: Specify outcomes such as improved processes, enhanced systems, or better service delivery.
Data Needed: Detail the data types required (e.g., user feedback, performance metrics).

[bookmark: _Toc186790832]IV. Stakeholders and Anticipated Impacts
Stakeholders: Identify the beneficiaries of this project.
Anticipated Benefits: Outline the positive impacts on stakeholders and institutional operations.
Potential Harms: Address any risks associated with this project.

[bookmark: _Toc186790833]V. Timeline
Timeline: Provide a detailed timeline, including milestones and deliverables.

[bookmark: _Toc186790834]VI. Alignment with Vision and Mission
School of Medicine: Explain how this project aligns with goals such as advancing medical education or patient care.

Office of Assessment and Evaluation: Describe how this project supports institutional operations and strategic priorities. 
OAE 1 | 1

