How to Enroll in
Principal Investigator
and Study Team
Member Recertification

STEP BY STEP GUIDE



Step 1 - Enrolling in Courses
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0 l_s Research recertification for study (eam. r_nelnhers who are not PI;. f their own studies. This re-certification is required every 3 years in order to be compliant with Johns
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Recertification has been updated to include Good Clinical Practice (GCP) compliance training.
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At the time of completion of this training, you will have met the requirements of Human Subjects Research recertification as well as Good Clinical Practice {a compliance training requirement
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Please note that all training components must be completed in order to obtain a final certificate.
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Provider JHM IRB Training
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you are a Pl on any research study.
» Click on “Add to Dev Plan” at the
bottom of the screen.
» You must select “Add to Dev Plan™
no matter which fraining course is

needed.
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Reminder

 If you are a Principal Investigator on any study, register
for “Principal Investigator Human Subject
Recertification.” An In-Person/Virtual acfivity is also
required.

* Visit our Recertification Training Page for more
iInformation and approved in-person/virtual activities.



https://www.hopkinsmedicine.org/institutional_review_board/training_requirements/recertification.html

Step 2 - Adding Courses to Your Plan
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» You can view the My Plan for Jessica Jones
G d d e d C O U rs e S by Auto-Enrollments Qutsida Leaming Activities  Pending Course Evaluations
M bk 11
going to the "My Plan e b ot i
Your learming plan tracks internal and external training.
S C re e n | n m y I— e O rn I n g + Auto-Enrollments; Coursas in which you have been enrolled by your department or program.
G N d frO M 'I' h e re S e I e C 'I' + Self-Enrollments; Courses that you enrolled in yourself as well as Optional courses you were enrolled in by others (management).
1 1 + Qutside Learning: Courses, conferences, classes, etc. inwhich you participated or which you completed that were outside of myLearing.
the 'Self-Enrollments
tab -
U can:
> C | I C k O n Th e C O U rS e o Add courses by searching the Cafalog.
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+ Add an outside learming activty.

+ Pending Course Evaluations: Evaluations for courses you have completed. Please share your feadback.

+ Complete pending course evaluations.

Auto-Enrollments Courses will appear here

Course Name v Status v Date Started v Completion Deadline v Provider

Study Team Member Human Subjects Recertification Not Started 11772022 JHW IRB Training




Step 3 - Accessing Courses

you have any quesuons, please emal

Course Title Ce[tificate Status Date ~ Completion

TO access course: StrtsdDate

Required Courses - Complete All
»Turn off Pop-up et o G e ) e
blockers s Reors ase Reoach () it
» Click on any of the
16 modules 1o open

course in CITI.

nmel
Adverse Events

NOTE: All course titles displaying & *R must be completed. ClICk ondd ny Of The
modules to open the
course in CITI

Reviews and Ratings

Enroll Others =




Step 4 - Adding Courses in CITI
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» Once you click on one of the
16 modules (3 single modules
and 13 modules comprising Lol
ICH GCP) in myLearning, you
will be directed to
https://about.citiprogram.org/ —=
» SOM affiliates should select
"“Johns Hopkins Medical

Institutions” as their institution
from the drop down list

» Select “My Courses” at the top
of the page and add a course

Learner Tools for Johns Hopkins Medical Institutions - TEST



https://about.citiprogram.org/

Step 5- Confirming Your Course in
CITi

» Pl's and Study Team
Members should select the e
fourth option if they need to
recertify their HSR fraining.
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Question 1

Which training do you need to complete (select only one option)?

This question is required. Choose one answer.

I need Initial IRB Compliance training only (This selection will add Basic Human

» Select “Next” to view the
o o o Subjects Research and Health Privacy Issues for Research. Conflict of Interest
I n d IVI d U o | ‘ O U rS eS has been automatically added in MyLearning)
L]

» SOM affiliates are required
to recertify every 3 years.

for Research. Conflict of Interest has been automatically added in MyLearning)
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Step 6- Pl and Study Team Member
Receriification

Johns Hopkins Medical Institutions - TEST

» Courses will appear under “Courses Ready
to Begin”. Select “Start Now" to begin.

Course titles that need to be completed:

» 101 Refresher Course - An Overview of
Research with Vulnerable Subjects

» 101 Refresher Course - Genetics
Research

» 101 Refresher Course - Records Based

» The Good Clinical Practice and ICH
course is also required and consists of 13
individual modules

» Once courses are completed, they will
appear under “Completed Courses”.
Certificates will be available approximately
after 24 hours in myLearning.




For questions, contact the JHM IRB Help
Desk at jhmeirb@jhmi.edu
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