
How to Enroll in 

Principal Investigator 

and Study Team 

Member Recertification
STEP BY STEP GUIDE 



Step 1 – Enrolling in Courses

► To enroll in the Principal Investigator 

or Study Team Member 

Recertification, first log in to 

myLearning

► Search “Principal Investigator 

Human Subjects Research 

Recertification” or “Study Team 

Member Human Subjects Research 

Recertification” and select the 

correct course when it appears. 

The course you take depends on if 

you are a PI on any research study.  

► Click on “Add to Dev Plan” at the 

bottom of the screen.  

► You must select “Add to Dev Plan” 

no matter which training course is 

needed. 

Add to Dev Plan



Reminder

• If you are a Principal Investigator on any study, register 

for “Principal Investigator Human Subject 

Recertification.” An In-Person/Virtual activity is also 

required. 

• Visit our Recertification Training Page for more 

information and approved in-person/virtual activities.  

https://www.hopkinsmedicine.org/institutional_review_board/training_requirements/recertification.html


Step 2 – Adding Courses to Your Plan

►You can view the 

added courses by 

going to the “My Plan” 

screen in myLearning 

and from there select 

the 'Self-Enrollments' 

tab

►Click on the course 

under ‘Course Name’

Courses will appear here 



Step 3 – Accessing Courses 

To access course: 

►Turn off Pop-up 

blockers

►Click on any of the 

16 modules to open 

course in CITI.

Click on any of the 

modules to open the 

course in CITI



Step 4 – Adding Courses in CITI

► Once you click on one of the 
16 modules (3 single modules 
and 13 modules comprising 
ICH GCP) in myLearning, you 
will be directed to  
https://about.citiprogram.org/

► SOM affiliates should select 
“Johns Hopkins Medical 
Institutions” as their institution 
from the drop down list

► Select “My Courses” at the top 
of the page and add a course

https://about.citiprogram.org/


Step 5- Confirming Your Course in 

CITI

 PI’s and Study Team 

Members should select the 

fourth option if they need to 

recertify their HSR training.  

 Select “Next” to view the 

individual courses.

 SOM affiliates are required 

to recertify every 3 years.  



Step 6- PI and Study Team Member 

Recertification

 Courses will appear under “Courses Ready 
to Begin”. Select “Start Now” to begin.

Course titles that need to be completed:

 101 Refresher Course - An Overview of 
Research with Vulnerable Subjects

 101 Refresher Course - Genetics 
Research

 101 Refresher Course - Records Based

 The Good Clinical Practice and ICH 
course is also required and consists of 13 
individual modules 

 Once courses are completed, they will 
appear under “Completed Courses”. 
Certificates will be available approximately 
after 24 hours in myLearning.



For questions, contact the JHM IRB Help 

Desk at jhmeirb@jhmi.edu

mailto:jhmeirb@jhmi.edu

