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Submit an External Flu Vaccine Record 

Purpose 

This job aid demonstrates how to submit an external flu vaccine record.  

Procedure 

1. Select New Questionnaire on the 

myOccHealth homepage. 

 

 

 

 

 

 

 

2. Select Influenza - Submit an 

External Flu Vaccine. 

 

 

 

 

 

 

 

 

 

 

 

3. Enter or select the Vaccine 

Administration Date. 
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4. Note: 

a. The documentation 

requirements you are 

required to submit.  

b. Documentation that does not 

include the items listed will 

be rejected. 

 

 

 

 

5. Use the paperclip icon to upload 

your documentation.  

a. Acceptable file formats are 

JPG, PNG, pr PDF 

 

 

 

 

 

 

 

6. Select the check box confirming 

verification and accuracy. 

 

 

 

 

 

 

7. Select Submit (top right of screen). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


