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Tell a complete story

i.e. the abstract must represent all parts of the work

so …… it needs parts representing

Introduction / background / rationale

Materials and Methods

Results

Discussion / conclusion



Write for a wide audience

Use guiding words….”to investigate”, “we conclude”

Follow a logical order

Use parallel structure

It should be self contained



Keep it simple and straightforward

Use first person

Summarize your data

Avoid unusual or specialized abbreviations 

Omit references



To ensure balance between sections

try initially writing your abstract in four paragraphs

and then close them up to make one long paragraph



MAKE EVERY WORD COUNT!

Remember that good writing is:

Clear

Coherent

Consistent

Concise

Convincing










