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	Trainee Rotation Policy


DEFINITIONS

	Program Director
	A single faculty member, approved by the ACGME, with authority and accountability for the operation of the program 

	Local Program Director
	A medical staff member, approved by the Program Director, at each participating site who is accountable for resident education.

	Primary Clinical Site
	The hospital at which a program is based.

	Participating Institution
	A hospital or other clinical site, separate from the Primary Clinical Site, which has entered into an Affiliation Agreement with the JHUSOM, in order to provide clinical training to residents or fellows.

	Standard rotation
	A training experience outside of the Primary Clinical Site which is utilized by most or all of the trainees and/or appears in a block diagram of the usual training program

	Elective rotation
	A training experience outside of the Primary Clinical Site which an individual trainee selects to fill elective time and which is not usually utilized by the program.

	Affiliation Agreement
	An agreement between the JHUSOM and a Participating Institution to govern the provision of training at the Participating Institution. 

	Program Letter of Agreement
	An agreement predominately between the Program Director and the Local Program Director specifying the manner of training and evaluation to be provided at the Participating Institution.

	Host Institution
	Institution or clinical site providing training as an Elective rotation.

	Preceptor
	Individual overseeing the training of a resident/fellow on an Elective rotation.


POLICY
Training of residents and fellows in ACGME-accredited programs of the Johns Hopkins University School of Medicine is under the direct control of the Program Director, in accordance with the policies of the GMEC, the ACGME and other regulatory agencies.  When training is provided outside the Primary Clinical Site, agreements must be established between the Participating Institution and the Johns Hopkins University School of Medicine and between the Program Director and the Local Program Director to assure compliance with the requisite policies and regulations.  This policy describes how such agreements shall be executed.

PROCEDURE


I.  Standard Rotations
A. For a Standard rotation, there must be in place an Affiliation Agreement between the Johns Hopkins University School of Medicine and the Participating Institution.  If a program wishes to establish a Standard rotation to an institution with which no such agreement exists, an Affiliation Agreement (Attachment A) must be executed before the rotation may be established.  A list of current Participating Institutions and assistance in executing an Affiliation Agreement with another institution is available from the GME Compliance Office (BRB 101A, #2-0463) .
B. For each Standard rotation, a Program Letter of Agreement (Attachment B) shall be executed.  All elements, except the OPTIONAL area, must be completed.  If desired, “Goals and Objectives” and/or “Evaluation Methods” may be added as attachments to the Program Letter of Agreement.  A completed Program Letter of Agreement with signatures of the Program Director, Local Program Director and appropriate persons at the Participating Institution, shall be submitted to the GME Compliance Office (BRB 101A, #2-0463) for final approval.


II.   Elective Rotations


For an Elective rotation, the REQUEST FOR ELECTIVE ROTATION 


OUTSIDE OF TRAINING PROGRAM’S STANDARD ROTATIONS 


(Attachment C) shall be executed.  The completed form, with the 



signatures of the Program Director and the Preceptor (and if appropriate, 


other representatives of the Host Institution) shall be submitted to 



the GME Office, BRB 147 for approval.
III.   Malpractice Insurance

Residents rotating outside Johns Hopkins training sites are expected to be covered for malpractice insurance by the Participating Institution or the Host Institution.  Exceptions to this policy must be approved by Senior Claims Counsel for Johns Hopkins in the Johns Hopkins Health System Legal Department.
	Approved by the Graduate Medical Education Committee
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