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SubawardSubaward BudgetsBudgets
Read FOA to determine if Read FOA to determine if subawardsubaward
budget should be submitted.budget should be submitted.

SubawardSubaward budget document should only budget document should only 
be completed when submitting a detailed be completed when submitting a detailed 
budget.budget.

If submitting a modular application that If submitting a modular application that 
includes a includes a subawardsubaward, do not complete the , do not complete the 
SubawardSubaward budget component in the budget component in the 
Optional documents.  Optional documents.  
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SubawardSubaward BudgetsBudgets
PI from applicant organizationPI from applicant organization

•• Select the Select the SubawardSubaward Budget Attachment Form from the Budget Attachment Form from the 
Optional Documents in the Grant Application Package.Optional Documents in the Grant Application Package.

•• Open the form, and click the Open the form, and click the ““Click here to extract the R&R Click here to extract the R&R 
SubawardSubaward Budget AttachmentBudget Attachment”” button in the middle of the button in the middle of the 
form.form.

•• Save the file using the first 10 letters of the consortium Save the file using the first 10 letters of the consortium 
organizationorganization’’s name as the file name and leave s name as the file name and leave ““..xfdxfd”” as the as the 
file extension. (The extracted file is a file extension. (The extracted file is a PureEdgePureEdge document.)document.)

•• Email the form to the consortium grantee.  Email the form to the consortium grantee.  
Note: Consortium grantee must install Note: Consortium grantee must install PureEdgePureEdge Viewer Viewer 
before they can complete the form.before they can complete the form.
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SubawardSubaward Budgets (cont)Budgets (cont)
Consortium grantee must complete all the budget Consortium grantee must complete all the budget 
information.information.

•• Organizational DUNS and Name of Organization fields Organizational DUNS and Name of Organization fields 
must reflect that of the must reflect that of the subawardsubaward/consortium grantee./consortium grantee.

•• The consortium grantee must email the following The consortium grantee must email the following 
•• budget file in .budget file in .xfdxfd file back to the applicant organization.file back to the applicant organization.
•• Budget justification file in .Budget justification file in .pdfpdf format format 

PI receives .PI receives .xfdxfd budget file and attaches the consortium budget file and attaches the consortium 
granteegrantee’’s budget file to the s budget file to the ““SubawardSubaward Budget Attachment Budget Attachment 
FormForm””..

Budget Justification of Sub institution should be included Budget Justification of Sub institution should be included 
with budget justification of prime institution.with budget justification of prime institution.
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Use the first 10 letters of the
Consortium organization’s
Name as the file name.

Use .xfd as the file extension.
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Ohio State Subcontract
Budget Info
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Ohio State Subcontract
Budget Info
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Ohio State Subcontract
Budget Info
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Ohio State Subcontract
Budget Info
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Ohio State Subcontract
Budget Info
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Ohio State Subcontract
Budget Info
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Ohio State Subcontract
Budget Info
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Ohio State Subcontra
Budget Info



9/5/20069/5/2006 Johns Hopkins Univ. School of Medicine Johns Hopkins Univ. School of Medicine 
Office of Research AdministrationOffice of Research Administration

161161

Sub organization should “Check
Form for Errors”

Ohio State Subcontract
Budget Info

“SAVE” button will appear
After each Budget Period 

Is completed
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Subawardee organization should “Save” the
File using same file name and send to 

the Prime as an Email attachment
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R&R R&R SubawardSubaward Budget Budget 
Attachment(sAttachment(s) Form when JHU ) Form when JHU 

SOM is the Prime ApplicantSOM is the Prime Applicant
Up to 10 subsUp to 10 subs
•• Attach the R&R Attach the R&R SubawardSubaward budget files budget files 

for your grant application.for your grant application.
•• Complete the Complete the subawardeesubawardee budget(sbudget(s) in ) in 

according with the R&R budget according with the R&R budget 
justificationjustification

•• SubawardSubaward budget attachment must be a budget attachment must be a 
Pure Edge document Pure Edge document –– NOT A .NOT A .pdfpdf FILE.FILE.


