

















Additional Benefits

Time Off
Benefits

PAID TIME OFF

Paid Time Off (PTO) combines vacation, sick and floating holiday leave under one combined “bank” of
time. PTO accrues biweekly at a rate determined by the number of hours you work. Full-time employ-
ees, scheduled 30 to 40 hours per week, accrue PTO based on the number of scheduled hours each week.
Part-time employees, scheduled 20 to 29 hours per week, accrue PTO on a prorated basis according to

the number of hours worked. New employees begin to accrue PTO on their date of hire and are eligible g
to begin using PTO after the completion of their 90-day probationary period. o
The annual accrual schedules for full-time employees shown in the charts below are based on an eight- m
hour day, 40-hour work week. o
4

NON-EXEMPT EMPLOYEES EXEMPT EMPLOYEES |E

Years of Maximum 1.5 x Maximum Years of Maximum 1.5 x Maximum w
Service Accrual Accrual* Service Accrual Accrual* m

17 days per year 22 days per year 4

0to1 5.23 hours per 204 hours Oto1 6.77 hours per 264 hours m

pay period pay period M

-

(7))

19 days per year

25 days per year

2to 4 5.85 hours per 228 hours 2t0 4 7.69 hours per 300 hours
pay period pay period
22 days per year 27 days per year
5t09 6.77 hours per 264 hours 5t09 8.31 hours per 324 hours
pay period pay period
27 days per year 28 days per year
10to 19 8.31 hours per 324 hours 10to 19 8.62 hours per 336 hours
pay period pay period
32 days per year 32 days per year
20 or more 9.85 hours per 384 hours 20 or more 9.85 hours per 384 hours
pay period pay period

* Employees are allowed to accrue up to 1.5 times their annual PTO accrual. PTO can be carried over from year to year. Any PTO in ex-
cess of the 1.5 times will not be carried over and will be lost.

Please Note: Upon termination, your PTO balance will be paid out at 50 percent.

PTO SELL BACK

Twice a year, in January and July, employees have the opportunity to participate in the PTO sell-back
program. This is a voluntary opportunity for employees who have either reached their maximum accrual
or just want some extra money to sell back some of their PTO hours.

To participate, employees are required to sell back at least eight hours. There is no maximum amount
of hours that can be sold; however, full-time employees are required to keep a minimum PTO balance of
80 hours and part-time employees are required to keep a minimum PTO balance of 40 hours. All vaca-
tion sales are voluntary, and all payment is equal to 50 percent of the amount sold.

Non-Represented Employees ‘\25‘



>
O
O
=
o)
4
>
r
w
m
Z
m
m
-
(7]

JHHSC/JHH provides you with seven paid holidays each year. You are eligible for
the holidays immediately after employment. Part-time employees will be paid for the holidays on a pro-
rated basis according to the number of hours they are scheduled to work. The seven observed holidays are:
* New Year’s Day

* Martin Luther King Jr. Day

* Memorial Day

e Independence Day

e Labor Day

e Thanksgiving Day

e Christmas Day

Other
Paid Leave

JHHSC/JHH grants other paid leave to employees once they have completed their
90-day probationary period, as shown on the chart below:

REASON FOR LEAVE BENEFIT

Up to three days off within
Death of immediate family member one week of death
(prorated for part-time employees)

Jury duty Employee receives regular pay
The difference between
Annual military leave regular pay and military pay

up to 10 days per year

Retirement
Benefits

PENSION PLAN

You can participate in the Pension Plan after one year of employment during which you have worked
1,000 or more hours. JHHSC/JHH pays the full cost of this basic retirement benefit after you've met the
five-year vesting requirement. Your benefit is calculated using a formula based on your length of Hopkins
service, earnings (final average) and age. There is an annual limit on contributions as determined by the
IRS. You may receive additional information by contacting the Pension Office at 410-955-5970.

TAX-DEFERRED ANNUITY PROGRAM [403(b)] WITH MATCH

In addition to your Pension Plan benefit, you may participate in the 403(b) program. Under the 403 (b)
program, you can elect to have a percentage of your salary deposited into an account each pay period on a
pretax basis. You are not taxed on the money until it is withdrawn, presumably at retirement, when you
will be in a lower tax bracket. You become eligible for matching contributions after one year of service dur-
ing which you have worked 1,000 or more hours. Eligible participants will receive a 50 percent matching
contribution. However, the maximum amount of the match is 1 percent of your compensation.
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RETIREE MEDICAL

Retiring employees who are at least age 62 with 25 years of service may elect to continue their EHP med-
ical plan until they become eligible for Medicare or for a maximum of 36 months, under COBRA. This
can help bridge the gap in medical insurance for employees and their spouses prior to Medicare eligibility
at age 65. You may receive additional information by contacting the Pension Office at 410-955-5970.

RETIREE DENTAL
MetLife offers two dental plans to retirees and their dependents at affordable rates.
Both plans include a comprehensive network of dentists throughout the country.
For more information on the plans, contact the Pension Office at 410-955-5970.

Adoption

Benefit-eligible employees who adopt a child are eligible for a lump-sum pay-
ment up to a maximum of $5,000 per child to assist with adoption expenses. This lump-sum payment
can be used to assist with agency adoption fees, court costs, attorney fees, round-trip
transportation to bring the child home or other fees associated with a legal adop-
tion. Contact the HR Service Center/Benefits Office for more information on

Child and Elder required documentation.
Care Programs

Back-Up Sick Child and Elder Care: “Parents in a Pinch” provides emergency child
or elder care services on a seven-day-a-week availability. Back-up child care providers have been screened,
bonded and trained and will come to the employee’s home in those circumstances where this service will
enable the employee to go to work. JHHSC/JHH shares in the cost of this service. Preregistration is re-
quired. For more information, contact the HR Service Center/Benefits Office at 410-955-6208.
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Child and Elder Care Referrals: Contact WORKlife at 443-997-7000 or www.hopkinsworklife.org to re-
ceive assistance with dependent care referrals, including nanny/au pair information, summer camp infor-
mation, etc., at no cost to you. WORKIife will conduct the search for you to help you find dependent
care.

Johns Hopkins Family Center: Child care is available at the Johns Hopkins Family Center, located two
blocks south of the corner of Broadway and Orleans Street. Run by Bright Horizons Family Solutions,
the center cares for children ages 6 weeks to 5 years. For more information, contact the center at
410-614-4111. Scholarships are also available annually to assist with child day care center costs.

YMCA: Child care is available at the YMCA located across the street from our Eastern site at the Harry
& Jeanette Weinberg Family Center at Stadium Place on E. 33rd St. Children from
pre-K to 4 years are eligible to enroll. For more information, contact WORKIife at

E m ployee 443-997-9000 or www.hopkinsworklife.org. Scholarships are also available annu-
o ally to assist with child day care center costs.
Assistance g Y

Program

JHHSC/JHH provides an established Employee Assistance Program to help you
address various complications that may impact your physical or mental health and/or your ability to per-

form your job. Contact the Faculty and Staff Assistance Program (FASAP) by calling 410-955-1220.
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AFLAC provides income protection when you miss work because of an accident or
injury. They offer cancer, accident, hospital and recovery protection policies, as well as protection if you
have a stroke or heart attack. Benefits include services not covered under your medical plan that can be
costly, such as travel expenses while seeking treatment, lost wages and home care. You
can pay for these voluntary programs through payroll deductions on a pretax basis.
For more information, visit www.aflac.com or contact the HR Service

Auto I Center/Benefits Office at 410-955-6208.
Homeowners

Discount
Program

MetLife offers special group rates and the opportunity to pay by payroll deduction.

In addition to low group rates, you can receive discounts for paying by payroll deduction, your years of

JHHSC/ JHH service and your good student status. Discounts range from 10 percent to 20 percent.
Free quotes are available by calling 1-800-GET-MET-8 or by visiting www.metlife.com/mybenefits.

Pet Insurance

MetLife, through Veterinary Pet Insurance, provides coverage for your pet, includ-
ing dogs, cats, birds, etc. For more information, call 1-800-GET-MET-8 or visit www.metlife.com/my-
benefits. Identify yourself as a JHHSC/JTHH employee and provide your employee badge I.D. number as
verification.
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Credit Union

The Johns Hopkins Federal Credit Union offers the following services to employees:

* Statement savings accounts

* Telephone and Internet account transactions
e Interest-bearing checking accounts

e Certificates of deposit

* IRAs

* Keogh accounts

e Christmas club accounts

 Low-interest loans

* Automatic deposit through payroll deduction

For details, call the Credit Union directly at 410-955-6116.
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Direct Paycheck
Deposit

Enjoy the convenience of having your payroll check deposited directly into your
savings or checking account. Contact the HR Service Center/Benefits Office or stop by Phipps 4th floor
to pick up a direct deposit authorization form.

Live Near
Hopkins
Program

The Johns Hopkins Health System, in partnership with the city of Baltimore and
the state of Maryland, provides financial assistance to eligible employees who purchase homes near their
place of employment through two programs: “Live Near Your Work” and “House Keys 4 Employees.” For
more information or to receive an application packet, contact the WORKlife Program at 443-997-7000.

MTA Transit
Plus Program

You are able to purchase MTA monthly transit passes for the bus, light rail and/or
Metro subway using pretax dollars, at work. When you buy your passes with pretax dollars, you save on
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federal, state and Social Security taxes by lowering your taxable income. For information on how to en-
roll, contact the HR Service Center/Benefits Office at 410-955-6208.

Pretax Parking

If you park on one of the Hospital’s parking or shuttle lots, you can pay for the cost
with pretax dollars directly from your paycheck. For more information, contact Parking at 410-955-5333.
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Prepaid Legal

MetLife, through Hyatt Legal Plans, offers a special group rate to employees to
participate in their prepaid legal plan. For a deduction of just $15 per month, you can receive legal ad-
vice for a wide range of legal matters, including:

e Identity theft

¢ Defense of civil lawsuits

* Preparation of wills, powers of attorney
* Premarital agreements

* Real estate matters, and more

Call 1-800-821-6400 or visit www.legalplans.com for more information.

Employee
Discounts

Discount tickets are available for employees to a number of area amusement parks
in Baltimore and the surrounding area. Discounts are available for places like:

e Six Flags

* Busch Gardens

¢ The Baltimore Zoo

* The National Aquarium
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Tickets can be purchased at the HR Service Center/Benefits Office when they are available.
Employees can also take advantage of online shopping discounts through several discount programs.

For more information on available discounts, contact the HR Service Center/Benefits Office

at 410-955-6208
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Eligibility Chart

The following chart highlights the benefits you are eligible to receive depending on the number of hours
you are regularly scheduled to work.

EMPLOYEES EMPLOYEES
SCHEDULED TO | SCHEDULED TO WEEKEND EMPLOYEE

BENEFIT PLAN WORK 30 OR WORK 20-29 OPTION CONTRIBUTION

MORE HOURS HOURS PER NURSES REQUIRED

PER WEEK WEEK

AFLAC Yes Yes Yes Yes
Auto/Homeowner Insurance Yes Yes Yes Yes
Back-Up Sick Child and Elder Care Yes Yes Yes Yes
Benefits Credits Yes No Yes N/A
Child Day Care Yes Yes Yes Yes
Credit Union Yes Yes Yes Yes
Dependent Tuition
Employees working Yes No No N/A
40 hours only
Direct Deposit Yes Yes Yes N/A
Flexible Spending Accounts
Health Care Yes Yes Yes Yes

Dependent Care

Life Insurance

Basic w/AD&D Yes Yes Yes No
Supplemental w/AD&D Yes Yes Yes Yes
Dependent Life Yes Yes Yes Yes
Long-Term Care Yes Yes Yes Yes
g tes tes ves tes
Paid Time Off Yes Yes No N/A
Pension Yes Yes Yes No
Pet Insurance Yes Yes Yes Yes
Prepaid Legal Yes Yes Yes Yes
Retiree Dental Yes Yes Yes Yes
Retiree Medical Yes Yes Yes Yes
Salary Protection

Short-Term Disability Yes Yes No No
Mid- and Long-Term Disability Yes Yes Yes Yes

LTD only

Tax-Deferred Annuity Yes Yes Yes Yes
Tuition Assistance Yes Yes Yes N/A

Non-Represented Employees



A
m
=<
M
>
0
-
(%}
-
o
P
m
K4
m
K 4
w
m
X

Key Facts
to Remember

WHO IS ELIGIBLE?
e All regularly scheduled employees who work 20 or more hours per week and weekend
option nurses are eligible for most benefits.

WHO CAN BE COVERED?

* Most legal dependents can be covered. This includes your legal spouse or same-sex
domestic partner, as well as your dependent children/stepchildren until the end of the
calendar year in which they attain age 25, regardless of student status.

To cover dependents you will need

* the Social Security numbers and birth dates for your dependents,

* a copy of your marriage license or same-sex domestic partner affidavit for spouse
coverage, and/or

* a copy of birth certificates for dependent child coverage.

* If your spouse/same-sex domestic partner also works for JHHSC/JHH, you cannot be
covered as both an employee and dependent. In addition, your eligible dependents may
only be covered by one parent’s plan.

WHEN IS ENROLLMENT?

* All newly hired employees have 30 days from their date of hire to complete and submit
their benefit enrollment form to the Human Resources Department. Failure to enroll
on time results in a lack of coverage.

* During the annual fall Open Enrollment period you will be able to make any needed
changes. There are other times during the year when you can make changes but only if
you have a qualifying change in status or life event as specified by IRS regulations.

HOW DO | PAY FOR BENEFITS?
* Most benefits are paid through payroll deduction on a biweekly basis; most are done as
pretax deductions.

WHERE CAN | GET HELP?

* More detailed information can be obtained by reading the Summary Plan Description
in the benefits section of the Human Resources Web site
(htep://www.hopkinsmedicine.org/jhhr/BenefitsWellnet/ForNonrepresented Employees).

* You can visit the HR Service Center/Benefits Office on the 4th floor of the Phipps
Building or call 410-955-6208 if you have questions or need more detailed information.







‘ he benefits described in this booklet are for
non-represented employees only. You may
work for The Johns Hopkins Health Sys-

tem Corporation or for The Johns Hopkins Hos-

pital. The Johns Hopkins Health System

Corporation and The Johns Hopkins Hospital ex-

pect to continue these plans indefinitely but re-

serve the right to modify, amend, suspend or
terminate any plan at any time and for any reason
without prior notification. You will be notified of
any changes to these plans and how they affect
your benefits, if at all. The plans described in this
booklet are governed by insurance contracts and
self-insured plan documents, which are available
for examination in the HR Service Center. We
have attempted to make the explanation of the
plans in this booklet as accurate as possible. How-
ever, should there be a discrepancy between this
booklet and the provisions of the insurance con-
tracts or plan documents, the provisions of the in-
surance contracts or plan documents will govern.

In addition, you should not rely on any oral de-

scriptions of the plans, since the written descrip-

tions in the insurance contracts or plan documents
will always govern.

Fall 2008 for 2009 Plan Year

The Johns Hopkins Health System Corporation @JOHNS HOPKINS

DI CINE

The Johns Hopkins Hospital






