Skills Enhancement Classes

Frequently Asked Questions about the Skills Enhancement Program

What is the Skills Enhancement Program?

[image: image1.wmf]The JHH Skills Enhancement Program is an instructional program funded by JHH, and offered through the Human Resources Office of Community and Education Projects. It offers courses in the following areas: Basic Skills Review, GED Preparation, Accuplacer Prep (college entrance prep), Keyboarding, Microsoft (Word, Excel, Access, PowerPoint), Medical Terminology, and
ESL (English as a Second Language).
Who is eligible to take courses?

Any JHHSC/JHH employee is eligible to take one or more courses with the Program. In addition, JHU employees may take skills classes such as GED Prep or Medical Terminology.  Students who successfully complete a course/s in a given semester will receive a certificate, and are welcome to continue taking future classes with the Program

When are classes held?

Many classes meet daytime and evenings to accommodate the schedules of interested employees.  Classes usually meet two hours twice per week; however, accelerated GED classes and Accuplacer prep classes meet more frequently. Employees usually take classes on their own time; however JHHS/JHH employees in GED levels II and III may receive partial release time for classes. There are two core semesters.  Spring classes generally begin in March, and fall classes start normally between August & September. We usually offer an abbreviated summer session. 
Where are classes held?

Classes are held on-site at the main East Baltimore campus of the Johns Hopkins Hospital.  Most classes meet in the Phipps Building.

Why should I enroll into the Skills Enhancement Program?

Many employees want to change and grow their positions and need to refresh skills, take medical terminology, or word-processing in order to qualify. Others need or want to earn a GED/high school diploma. Employees interested in taking college entrance exams or job-specific training programs often brush up skills to prepare. Still others find certain aspects of their jobs challenging due to math, reading comprehension, or grammar/writing challenges. Because this Program has small classes taught by caring instructors dedicated to helping participants meet their personal education/career goals, many employees take advantage of this excellent opportunity provided by the hospital.


How do I enroll into the Skills Enhancement Program?

Most courses require skills assessment for accurate class placement. Students who were previously assessed for a class recently need not be retested. Please call Barbara Edwards for testing or placement at (410) 614-0273

