DD
The Johns Hopkins Skills Enhancement Program

Tentative Schedule – Fall 2009

All classes, dates and times are subject to enrollment

	Course
	Time
	     *Days
	Dates


                                                             *Please note:  Monday (M)  Tuesday (T)  Wednesday (W)  Thursday (Th)
   13 weeks

	GED 
	9:00am-12:00pm
	M/T/Th
	Sept. 14 – Dec. 17

	GED 
	1:30pm- 4:30-pm
	M/T/Th
	Sept. 14 – Dec. 17

	GED 
	1:30pm- 4:30-pm
	M/T/Th
	Sept. 14 – Dec. 17

	GED 
	4:30pm -7:30pm
	M/T/Th
	Sept. 14 – Dec. 17


                                                 

                                                                                                                                            12 weeks

	Math
	1:00 pm-2:30 pm
	T & Th
	Sept. 15 – Dec. 15

	Reading/Grammar/Writing 
	3:00 pm- 5:00 pm
	T & Th
	Sept. 15 – Dec. 15



                                                                                                                                   6* or 14 weeks

	Basic Medical Terminology*
	8:00 am-10:00 am
	M & Th
	Sept. 14 – Oct. 22

	Basic Medical Terminology*
	8:00 am-10:00 am
	M & Th
	Nov. 2 – Dec. 10

	Introduction to Medical Terminology
	1:00 pm-3:00 pm
	M & Th
	Sept. 14- Dec. 21

	Introduction to Medical Terminology
	5:30 pm-7:30 pm
	M & W
	Sept. 14- Dec. 21


* This 6-week course is appropriate for employees preparing to bid for a clerical position at JHH 

                                                                                 12 weeks

	Algebra
	5:30 pm- 7:30 pm
	T & Th
	Sept. 15 – Dec. 15


	 Spanish

	Front Line Spanish
	5:30 pm- 7:00 pm
	T & Th
	  Sept. 8 – Nov. 17                                    
	



                  12 weeks

	ESL    (Advanced-Part I)
	5:30 pm-7:00 pm   
	M & W
	Sept. 14 – Dec. 8

	ESL    (Advanced-Part II)
	5:30 pm-7:00 pm  
	T & Th
	Sept. 15 – Dec. 9


    
                                                                           # of weeks vary
	Keyboarding  
	10:30am-12:00 pm
	M & W


	Sept. 14 – Oct. 21
Nov. 2 – Dec. 14

	Keyboarding
	3:00 pm-4:30 pm
	T & Th


	Sept. 15 – Oct. 22
Nov. 3 – Dec. 15

	Introduction to Microsoft Word


	8:30 am-10:30 am
	M & W
	Sept. 14 – Oct. 21

Nov. 2 – Dec. 14

	Introduction to Microsoft Word
	5:00 pm-7:00 pm


	T & Th


	Sept. 15 – Oct. 22

Nov. 3 – Dec. 15

	Introduction to Microsoft Excel
	5:30 pm-7:30 pm
	TBD
	TBD


♦    Classes will not meet on Thursday, November 26th (Thanksgiving Day)
♦♦   A weather event may require a make-up day for some classes 
♦♦♦ Please call Barbara Edwards (410) 614-0273 for additional information
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