The Johns Hopkins Skills Enhancement Program - Course Descriptions
Reading/Grammar/Writing Skill Booster  If  basic reading and grammar skills are a challenge for you, why not learn them in a relaxed setting at your own pace with other employees who are working at the same skill levels? Or you may want to put those grammar skills into practice as you learn the fundamentals of writing.
Math Skill Booster   Math really can be fun. Whether you need to learn multiplication facts or long division, come and enjoy the process in a class devoted entirely to math.

English as a Second Language (ESL) - Intermediate   Do you sometimes feel lost in an English-speaking world?  Maybe you have taken some basic courses before, but you would like to rebuild a strong foundation in listening, speaking, reading, and writing.  If so, then this is the class for you.

English as a Second Language (ESL) - Advanced   Are you ready to take your English skills to the next level?  If you sense that you are just surviving with your current language ability, this course can really help you.  We will place a special emphasis on essential grammar, vital vocabulary, and key pronunciation.

GED Level I   Refresh skills that have become rusty since high school, or take this giant step to begin preparation for the GED exam or for the External Diploma Program. Math topics include fractions, decimals, and problem - solving.  Reading comprehension instruction stresses critical thinking skills in Social Studies and Science.  Review grammar rules and practice writing skills necessary to produce logical composition.

Accelerated GED II This intermediate level of GED preparation offers a quick  review of whole numbers, then focuses on fractions, decimals, ratio and proportion. You will practice more problem solving and touch on percents. You will become familiar with the use of the scientific calculator.  More challenging critical thinking and reading skills focus on literature and the arts, science and social studies. You will continue to increase your skill levels in grammar and composition as you venture into the essay-writing arena.  

Accelerated GED Level III   Placement in this level of preparation for the GED means you are well on your way to a diploma.  This advanced level is an excellent opportunity for employees to sharpen skills.  Expect a quick review of fractions, decimals and percents with more intense percentage work.  Eventually, emphasis will be on data analysis, algebra, geometry and increased facility with the scientific calculator. This course offers more advanced work in reading comprehension and critical thinking skills.  You will fine tune grammar and essay–writing skills to prepare for composing cohesive, convincing essays.

College Prep- Algebra   If your basic math is A-Okay, but you need help to bring your algebra up to par for college entrance or to qualify for a training program, then this class may be just what the doctor ordered.  

Medical Terminology  (14-week) This certificate course begins with word attack and word building skills (prefix, root word, suffix) as steppingstones to understand basic medical vocabulary.  Study terms and abbreviations related to various body systems to gain perspective and understanding of the appropriate usage of medical terminology.

Medical Terminology–Basic  (6-week) Learn selected abbreviations, military time, and more. Designed to meet the needs of employees preparing to bid for a clerical position at Hopkins

Keyboarding   If proper finger placement and typing speed are obstacles for you, this course may be just the solution for you.  Join this small class to improve your comfort level with the keyboard.

Introduction to Microsoft Word    Overcome your fear of computers as you become familiar with the basics of Microsoft Word in a small class of students with similar skills. You will learn word-processing skills, which will help you create business and personal documents, tables, and graphics.

Frontline Spanish  the goal of this class is to help you both communicate and understand the most frequently used basic phrases of vocabulary in a health care setting; and to generally raise employee awareness of some of the basic linguistic and cultural issues pertinent to the Spanish speaking population
*Most classes require assessment and an interview before signing up, so please call early.

*All classes require at least 75% attendance in order to receive a certificate.  Medical Terminology, GED, ESL, and Microsoft courses have additional certificate requirements.

*Instructors are patient and focused on helping you reach your instructional goals





· Improve skills
· Gain confidence
· Build a career path
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Small day & evening classes/ Excellent instructors/ First come, first served.

Fall session begins in September ( Sign up begins in July
· Employees must attend classes on their own time.

· To sign up for a class, please call Barbara Edwards at (410) 614-0273, or stop by the office in Phipps 352
· Please call early as some classes fill up quickly.

· Classes are free to all JHHS/JHH employees.  A book fee usually applies.

· JHU employees are eligible to take GED and Medical Terminology classes.

These classes are funded by The Johns Hopkins Hospital and provided by the Human Resources Office of Community and Education Projects.
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Fall 2009 classes include:


GED Prep 


College Prep (Algebra)


Medical Terminology (basic & college level)


Computer Training (Microsoft Word & Excel) 


Keyboarding


Front Line Spanish


English as a Second Language 


Math Skill Booster


Reading, Grammar and Writing Skill Booster




















