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POLICY POLICY NAME: CONTACT FOR CLARIFICATION: PHONE:

HROO1 Table of Contents HR Administration 4-3721
HRO02 Introduction HR Administration 4-3721
HROO03 Organizational Structure HR Administration 4-3721
HROO04 Performance Management System Compensation 5-6780
HR100 Employment Career Services 5-6529
HR101 Promotional Opportunities and

Other Job Changes Career Services 5-6529
HR102 Interaffiliate Transfer Career Services 5-6529
HR103 Reduction in Force Career Services 5-6529
HR104 Dual Employment Career Services 5-6529
HR105 Outside Activities For Compensation Career Services 5-6529
HR200 Employment Verification, References

and Requests for Information HR Service Center 4-5150
HR201 Employee Records HR Service Center 4-5150
HR202 Personnel Action Form (PAF) HR Service Center 4-5150
HR300 Compensation Compensation 5-6781
HR301 Independent Contractor Compensation 5-6781
HR326 Paid Time Off (PTO) HR Service Center 5-6208
HR327 Holidays HR Service Center 5-6208
HR328 Family & Medical Leave (FML) HR Service Center 5-6208
HR329 Leaves of Absence HR Service Center 5-6208
HR330 Military Leave HR Service Center 5-6208
HR331 Civic Responsibility Leave HR Service Center 5-6208
HR332 Tuition Assistance Policy HR Service Center 5-6208
HR333 Emergency Loan HR Service Center 5-6208
HR334 Short Term Disability HR Service Center 5-6208
HR335 Dependent Tuition Program HR Service Center 5-6208
HR400 New Employee Orientation Organization Dev & Training 5-6748
HR401 Training Policy Organization Dev & Training 5-6748
HR501 Equal Employment Opportunity

Policy & Complaint Procedures HR Consultants & Labor Relations 5-6783
HR601 Attendance Management HR Consultants & Labor Relations 5-6783
HR602 Demotion HR Consultants & Labor Relations 5-6783
HR603 Discipline HR Consultants & Labor Relations 5-6783
HR604 Employee Appeals Process (NBU) HR Consultants & Labor Relations 5-6783
HR605 Employee Recognition HR Consultants & Labor Relations 5-6783
HR606 Nepotism HR Consultants & Labor Relations 5-6783
HR608 Separation HR Consultants & Labor Relations 5-6783
HR609 Solicitation & Distribution Policy HR Consultants & Labor Relations 5-6783
HR610 Staff Requests Not To Participate

In Patient Care HR Consultants & Labor Relations 5-6783
HR611 Workplace Anti-Violence HR Consultants & Labor Relations 5-6783
HR612 Appearance Standard HR Administration 4-3721
HR613 Personal Communication Device Use HR Consultants & Labor Relations 5-6783
HR614 Photographing, Recording or Videotape HR Consultants & Labor Relations 5-6783

Device Use
HR700 Workforce Diversity HR Consultants & Labor Relations 5-6783
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The following policies were once a part of this manual, and are now located in other manuals as indicated
below:

POLICY NAME: MANUAL LOCATION:

Transmitted Diseases JHH Safety and Emergency Procedure Manual
Business Expenses JHHS Finance Policy & Procedure Manual
Employee Health JHH Safety and Emergency Procedure Manual
Occupational lliness JHH Safety and Emergency Procedure Manual
Inclement Weather JHH Corporate and Administrative Manual
Safety JHH Safety and Emergency Procedure Manual
Security JHH Safety and Emergency Procedure Manual
Substance Abuse JHH Safety and Emergency Procedure Manual

Workplace Violence JHH Safety and Emergency Procedure Manual



