Exception to Hire Form
	Johns Hopkins Health System Corporation/The Johns Hopkins Hospital
Vacancy Review – Request to Fill Analysis

	Vice President
	
	Replacement Position 

	Hiring Manager
	
	New Position 

	Department/Unit
	
	

	Position Title
	
	

	Full Time Equivalent
	
	

	Job code
	
	

	
Is this a budgeted position  for  FY’11
	
	

	      
	
	
	

	How many  FTEs with this title in  your cost center
	
	
	

	How many  FTEs with this title in  your department
	
	
	

	How many FTES with this title are vacant in the department, excluding this position
	
	
	

	
	
	
	

	Position  is:
	
	
	

	Posted & Recruiting
	
	
	

	Internal transfer will fill this  position
	
	
	

	External  hire
	
	
	

	
	
	Explain:
	

	
	
	
	

	Salary Range of position
	
	

	
	YTD
Actual
	YTD
Budget
	YTD %
Variance

	YTD- Actual Financial Performance for  department
	
	
	

	Overtime rate %   for  department
	
	
	

	Agency dollars spent YTD for this position?
	
	
	

	Projected year-end Financial performance of department
	
	
	

	

	Brief justification for position and implications if not filled (assuming OT and agency will not be approved).




	Please attach an Organizational Chart…. Return form to Career Services   Fax 410-955-0890



Date:_______________________
Director/Administrator Signature ___________________________________
Print  Name _____________________________________
VP or Dr. Reitz (whichever applicable) Signature_________________________
