Educational Requirements
	Topic
	Frequency – MINIMAL REQUIREMENTS
	Required Personnel
	Documentation LOCATED:

	Departmental or Unit Specific
	
	Direct Patient Care
	Non-direct Patient Care
	Administrative Support
	

	Needs of Dying Patient, as required by the unit
	Ongoing Education (every 3 years)
	X
	
	
	Department

	Pain Management
	Ongoing Education (every 3 years)
	X
	
	
	Department

	Procuring and donating organs and other tissues
	Orientation & Ongoing Education (every 3 years)
	X
	
	
	Department

	PI  Approaches and Methods
	Orientation & Ongoing Education (every 3 years)
	X
	
	
	Department

	Patient Safety as part of job 
	Orientation & Ongoing Education (every 3 years)
	X
	X
	
	Department

	Infection control/Bloodborne Pathogens
	Orientation & Ongoing Education (annually)
	X
	X
	
	Department

	Team building and willingness to report errors
	Orientation & Ongoing Education (every 3 years)
	X
	X
	
	Department

	CPR/BLS/ACLS *
	Ongoing Education (every 2 years)
	X
	X
	
	Department

	Restraint*
	Orientation & Ongoing Education (every 3 years)
	X
	X
	
	Department

	Point of Care Testing
	Orientation & Ongoing Education (annually)
	X
	
	
	Department

	Impaired Physicians and LIPs
	Ongoing Education (every 3 years)
	X
	X
	
	JHU/Credentials

	Hospital Wide Periodic Updates
	
	
	
	
	

	Abuse and Neglect
	Orientation
	X
	X
	X
	Human Resources

	
	Ongoing Education (every 3 years)
	X
	X
	X
	Department

	Cultural Diversity
	Orientation  
	X
	X
	X
	Human Resources

	
	Ongoing Education (every 3 years)
	X
	X
	X 
	Department

	Mission, Vision, Values
	Orientation  
	X
	X
	X 
	Human Resources

	
	Ongoing Education (every 3 years)
	X
	X
	X 
	Department

	Patients Rights and Ethics
	Orientation 
	X
	X
	X
	Human Resources

	
	Ongoing Education (every 3 years)
	X
	X
	X
	Department

	Education about risks within the hospital’s environment

Reporting processes and procedures for common problems, failures and user errors in regarding to fire safety, emergency preparedness, PAPR’s
	Orientation  
	X
	X
	X
	Human Resources

	
	Ongoing Education (annually)
	X
	X
	X
	Department

	Required documents for employee files
	
	
	
	
	

	Initial Assessment
	Upon completion of 90-day probationary period or department transfer 
	X
	X
	X
	Department

	Educational Update record
	Annually
	X
	X
	X
	Department

	License/Certification/Registration
	As required by  the governing agency and or hospital
	X
	X
	X
	HR and Department

	Age-specific criteria
	Annually
	X
	X 
	X
	Department

	Performance evaluations
	Annually
	X
	X
	X
	HR and Department

	Job description
	Must be part of employee department file
	X
	X
	X
	Department


*as required by Hospital/Departmental guidelines
Ongoing is required once during a three year period and can be done annually where topic is appropriate for individual areas
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