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Job Description Acknowledgement 
 
I acknowledge that I have received a copy of the job description.   
It is my responsibility to: 
 

 Read the job description 
 Ask questions if I need additional information regarding items covered in the job 

description.   
 
 
 
___________________________   _________________ 
Name (please print)     Date 
 
 
 
___________________________ 
Signature 
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