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POLICY 

Employees w ill have access to all Personnel Policy Manuals and appropriate counsel, if  
necessary, for interpretat ion of those manuals. 
 
The purpose of this policy is to def ine the policy w hereby employees have an opportunity 
to view  the Personnel Policies and Procedures Manual and the procedure for 
communicat ing any change(s). 

 
Access: 
 

Employees w ill have access to the Human Resources’  Policies and Procedures Manual 
through their supervisor/manager. 

 
 
Notif icat ion 
 

Employees w ill be not if ied in a t imely manner of any change(s) to the Personnel 
Policies and Procedures Manual.  Notif icat ion may be in the form of in service, 
memos, employee new sletter, e-mail, voicemail etc. 
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