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eRA Commons Access
Pl’s

s PIs must be registered in eRA Commons (NIH Notice NOT-
OD-06-066, dated 5/3/06).

s PIs requiring an eRA Commons account must completed the
“Request Access to the eRA Commons” form located @
http://www.hopkinsmedicine.org/Research/ora/Forms/inde
x.html

= JHU ORA recelves the access form and will set up an eRA
Commons account (approximatley one business day to set up
an eRA Commons account).

e Once JHU ORA requests an account, the PI will receive an
email from NIH that includes a temporary password.

e The emalil will also contain the eRA Commons weblink to
access accounts.

9/5/2006 Johns Hopkins Univ. School of Medicine 10
Office of Research Administration


http://www.hopkinsmedicine.org/Research/ora/Forms/index.html
http://www.hopkinsmedicine.org/Research/ora/Forms/index.html

<2 Forms, Models, Information & Policies - Microsoft Internet Explorer

File Edit Miew Favorites  Tools

Help

V|G|:|

@\ JORNSHOPKINS g

MEDICINE

ABOUT JOHNS HOPKINS MEDICINE

0 OFFICE OF RESEARCH

ADMINISTRATION

INFORMATION:

Funding Sources

Forms and Electronic
Proposal Processes

Information, Model
Agreements and Policies

Training

Sponsored Projects
Handbook

Clinical Research
Resources

JHM Research

Research Affairs Offices

Mews and Publications

Research Centers)f
CORE Farcilities

Research Compliance
Resources and Directories

How Do I...7

HEALTH INFORMATION PATIENT CARE RESEARCH EDUCATION < HOME

Forms and Electronic Proposal Processes

S0M Internal Forms

elS (electronic Information Sheet)
elS Login Screen
elS Training
Eeguest Access to the eIS

Supplemental Information Form for Corporate Sponsored Agresments
Subcontract Information Sheet

Department of Defense {DoD)
Congressionally Directed Medical Research Programs eReciept

Grants.gov
Grants.gov

MNational Institutes of Health {NIH)
eP4 Commons Login screen

n
B =

< Eequest Access to the eRA CD@ _
MIH Forms arm HI_'I_':;I_-CIt;I_lIIJ

Rlatimmal Crinmern Canmmdatine FRCCY

Links




eRA Commons Name for PD/PI

s Effective May 10, 2006 an eRA Commons hame must be
used on all submitted applications to NIH.

s The PI name listed on the grant forms must match
Commons account name:

= Pl name must be identical to the way the Pl name is listed in
the commons account (same words, spaces, capitalizations,
punctuations, etc).

= If corrections to your Personal Profile information are required
enter the Commons website to make corrections:
https://commons.era.nih.gov/commons/index.|Sp

e Select “Personal Profile” section and complete all items.

e PI's may delegate “ASST” authority to another individual who
will maintain their Personal Profile account.
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NIH Announces Plans to Eliminate Mailing of Paper Assignment and Change of Assignment Letters

Notice Number: NOT-0D-06-066

Key Dates
Felease Date: May 3, 2006

Issued by
Mational Institutes of Health (MIH), (hitp s nib,gow

The purpose ofthis Motice is to inform the research community of 2 change, effective June 1, 2006 in business process concering assignment and change of assignment
notification letters.

In September 2005, MIH announced the elimination of the mailing of Feer Review Outcome Letters and Summary Statements (see NOT-0D-05-075;
httpoiigrants.nib.gowigrantsiguidesnotice-file sMOT-00-05-07 5. htm). As the MIH continues towards its goal of a paperless grants process, effective June 1, 2006 NIH will no lo

send paper notification of assj i
—

major mativation for this change is that effective May 10, 2006 all applications submitted to MIH must include the eRA Commons User name for all Project DirectorsiPrincipa
igators (POVFPIS). This applies to paper applications as well as electronic applications. Faor additional information see the following sites: B

* "MIH Announces Interim Changes to the PHS 358 Applicalion ang meraenane . non narare. niaowgranisiquideinotice-file s 0T-00-06-056 htrml)
» SF424RRE Application Guide: httpfarants1 . nib.gowdrantsfunding'd 2 4600d ex. i,

Therefore, investinators will need to use the eRA Commuons, a Web interface where MIH and the applicant arganizations are able to conduct extramural research administratio
husiness electronically, to ohtain this information.

Applicant Organizations must he registered in the eRA Commans hefare an account may be established for its investigators. The MIH strangly encourages Principal Investigat
contact their institution's Office of Sponsored Programs for registration guidance. The following resources far the eRA Commons should he of assistance inthe process:

» Home Page for registration and updates: https.fcommons.era.nib gowcomimonss
» Fregquently Asked Questions: httpsfcommons.era.nib.gowvicommonsifad.jsp
« Commons Helpdesk at 1-866-504-9552 or via e-mail at commons@@od.nikb.goy




Principal lnvestigator
eRA Commons

s Personal Profile

e PI’s must log-in to the eRA Commons to
verify “Personal Profile” information.

e https://commons.era.nih.gov/commons/
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Electronic Submission Tip: Learn about the most frequent application errors at http/fera nih. gow'ElectronicReceipt/tips_toals. htm.

ination of Summary Statements: NIH is eliminating the mailing of paper summary staterments. Click here for the NIH Guide Matice.

Frimary Features of Commans include: About the Commons
mmaons Login G % Status - Allows Principal Investigators to revies the current status of all their grant applications and
review detailed information associated with their grants. Institution Officials {.e., Sianing Official (S0}
ar Administrative Official (A0 associated with the institution) can see a surmmary view of grant

E Scope and Purpose
E Freduently Asked Guestion

indicates required field.

Usernarne applications, review the Matice of Grant Award, and access the Progress Report face page. i Séin:f;n?argtagmzatmn Heil
| | fm?r?EHAP - Allowes an institution to review non-competing grant data and submit a progress repaort b mH COmmOns
" )

assword £ X-Train - Mot currently available. Links
\ | 4 Internet Assisted Review (IAR) - Allows reviewer to submit critigues and preliminary scores for

\ C o : ; " ; . E Comtnons Support Pacde
l quin l [ =p— ] applications they are reviewing. Allows Reviewers, SRAS, and GTAs to view all critigues in preparation ¥ CRISP

for a meeting. |AR creates a preliminan summary staterment body containing submmitted critiques for ', m::nme e

ForgoMRassword? the SRA or GTA. T

E Electronic Application Rece
) . 4 Financial Status Reports {FSR) - Allows electronic submission of financial information associated e -
System Motification with & grant. " —q_iE disnﬁ
4 Administration - Provides the ability for an institution to create and manage user accounts k| nan BPenavnent Prodram
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Institution: JOHMES HOPKINSG UNIVERSITY
Authority, 50

* indicates required field

Hame Prefix: |

Mididle Name: | |
Hame Suffix: | |
Genﬂer:* YITHHELD »

LS. Citizenship: |

eRA Email:*  |rreese@inmi.edu |

F Hearing

F Missing Extremities
[ Partial FParalysis
F Speech

[ other

Identifying Information

First Name: ™

Last Name:™

I
|
]

SSN:

" (rmmiddivsnd
DOB: | \withheld? []
Citizenship Country: | w |

System

o
Notifications:™

w

[ wisian

F Monparaktic Qrthopedic
F Complete paralysis

F Motor (termp code)

Disabilities (select all that apply)
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ald farmat. Howewer, ifyvou change this information, it will he captured using the new format.

Current Information

Race(s):
Ethnicity:

New Infoarmation

[] check here to intentionally withhold this information

[ ] American Indian or Alaska Mative
Race{s):” [] Asian

[] Black or African American

[ wihite

[] Mative Hawaiian or Pacific Islander
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Employer (select one)

NIH Recognized Institution: ® | | Find

NIH Institute or Center: & | - |

Employment Information

Title: | | Employment Status:™

Academic Rank: | v | Position: | v |
Employmennt Type:* Is this your primary employiment? ]

Employment Address

Line 1:* | | City:* | |

Line2 | | State:™ | v|

Line3: | | Zip Code:” [ ]

Lined: | | Country:™ |UNITED STATES v |

Phone:” | | Fax: | |

E-mail:” | |

Is this your preferred employment address? ]




‘A Reviewer Address - Microsoft Internet Explorern

File Edit Miew Fawaorites  Tools  Help

@Eack - '\‘_’:.J @ @ {;j pﬁearch *Favurites @ E_;B' .,; - \_J E| ﬁ

Address @ htkps: [ fcommaons, era.nib, govfcommons ) profile/reviewerfddress, jsp W a0 Lirks

gﬂ'h‘q% NATIONAL INSTITUTES OF HEALTH
m@w eRA Commons

Home Admin Institution Profile Personal Profile Status—=SNArtimesHelp
Personal Information Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publications

Reviewer Address @

Welcome rreesel
Institution: JOHMS HOPEINS UMIWVERSITY
Authority, 50

Wersion 2.7.3.12

* indicates required field

Reviewer Address

[Contact Us | Privacy Motice | Disclaimer | Accessibility ]

g"’"ﬁ% Mational Institutes of Health (HIH)
EDF 2000 Rockville Pike
Q”JBGS':'

Bethesda, Manyland 20292

w, Depatment of Health
and Human Senvices

@ 2006 MIH. All Rights Resenrad.

Line 1:* | | City:” | |
Line 2: | | State™: | o |

Line 3: | | Zip Code:” |:|

Line 4: | | Country:* |UNITED STATES v |
Phone:” | | Fax: | |
E-mail:" | |

-
Screen Rendered: O50G2005 073100 ERT h!_""' GRANTS.C
Screen [d: PPFE01G

FIND. APPLY. BUCC




2 Residential Address - Microsoft Internet Explorer

File Edit Miew Fawaorites  Tools  Help

@Eack - '\‘_’:.J @ @ {;j pﬁearch *Favurites @ E_;B' .,; - \_J E| ﬁ

Address @ htkps: [ fcommons, era.nib, govfcommonsfprofile/residentialfddress, jsp

W [eu] Links

gﬂ'h‘q% NATIONAL INSTITUTES OF HEALTH
m@w eRA Commons

Home Admin Institution Profile Personal Profile

Residential Address @

Wersion 2.7.3.12

Status eSHNAP Links Halp—"""""—=
Personal Information Race/Ethnicity Employmenis Reviewer Address

Residential Address Degrees Publications

Welcome rreesel
Institution: JOHMS HOPEINS UMIWVERSITY
Authority, 50

* indicates required field

Line 1:*

Line 2:

Line 4:

Phone:™

| |
| |
Line 3: | |
| |
| |
| |

oo
E-mail:

[Contact Us | Privacy Motice | Disclaimer | Accessibility ]

Hational Institutes of Health (NIH) o Depatment of Health @ 2006 HIH. All Rights Resenrad.
@ 9000 Raodoille Fike , 4 and Human Senvices Soreen Rendered: O5/0G2005 07 :31:13 EDT
- S

Screen |d: PPFS035

Bethesda, Manyland 20292

City:”
State™:
Zip Code:”
Coulltry:*

Fax:

Residential Address

| |
| ¥
[ ]

|UNITED STATES |+

-
= GRANTS.C

FIND. APPLY. BUCC




3 List of Degrees - Microsoft Internet Explorer

File Edit Miew Fawaorites  Tools  Help

@Eack - \,_,.) @ @ M_;j pSEarch {E’Favurites @ EZ;:{' :ﬁ" J E| ﬁ

Address |@ https: /fcommans. era.nih.govcommans) prafile/degreeList . jsp V| G0 Lirks
Welcome rreese
;téﬁ% NATIONAL INSTITUTES OF HEALTH 1T Institution: JOHNS HOPKING UNIVERSITY
et eRA Commons ] uthoriy: 50

Weargion 2.7.3.12
Home Admin Institution Profile Personal Profile Status eSHNAP Links Help

Personal Information Race/Ethnicity Employmenis Reviewer Address Residential Address Degrees Publications

List of Degrees @&

Degrees 0- 0 out of O records

Degree

Mo degree availahle.

Farned? ___ Major _______________ Acton

Add New Degree

[Contact Us | Privacy Motice | Disclaimer | Accessibility ] ’

g"""“% Mational Institutes of Health (HIH) #77y, Depatment of Health @ 2008 HIH. All Rights Reserved. -
é 9000 Raodoille Fike . 4 and Human Senvices Screen Rendered: 05062005 07 :31:24 EDT ._!_-" GRANTS.C
Q”JBGS':' Bethesda, Manyland 20292 S Secreen Id: PPFS00Z

FIND. APPLY. BUCC




2 Add New Degree - Microsoft Internet Explorer

File Edit Miew Fawaorites  Tools  Help

@Eack - .\‘_’:J @ @ C:;j pﬁearch *Favurites @ D?_?:' “; - J E| ﬂ

Address @ htkps: [ fcommaons, era.nib,govfcommons)profile fdegreeCreate. jsp

gﬂ'h‘q% NATIONAL INSTITUTES OF HEALTH
m@w eRA Commons

Home Admin Institution Profile Personal Profile Status eSHNAP Links Help
Veavnal nn—-mation RacefEthnicity Employmenis Reviewer Address Residential Address Degrees Publications

Add New Degree\é

* indicates reguired field
Degree Information

W [eu] Links

Welcome rreesel

Institution: JOHMES HOPKINSG UNIVERSITY
Authority, 50

Wersion 2.7.3.12

Degree Name:™ | ABBACHELOR OF ARTS b | Degree Text: I:I ifar 'Other' degrees anly)
Major: | | Minor: | |
Institution:™ | | Degree Earned?” O ves O No

If Degree Earned, Put Year:™ :Iim-'g.r} Length of Program : :I(yearsj

[Contact Us | Privacy Motice | Disclaimer | Accessibility ]

g"’"&% Mational Institutes of Health (HIH) A", Department of Health @ 2006 HIH. All Rights Resenred. -
é 9000 Raodoille Fike . 4 and Human Senvices Screen Rendered: 05062005 07314 EDT h!_-" GRANTS.C
Q”JBGS':' Bethesda, Manyland 20292 S Screen |1d: PPFS00O0

FIND. APPLY. BUCC




<A List of Publications - Microsoft Internet Explorer

File Edit Miew Fawaorites  Tools  Help

A

eﬁack . \_/I \ﬂ @ _h }_\J Search i:ﬁ Favorites Q‘B [__:' SF _J E| ﬂ

Address |§| htkps: / fcommans. era.nih.govcommans) praofilefpublicationList  jsp V| G0 Lirks
Welcome rreese

Institution: JOHKMS HOPEING LINNMERSITY
Authority, 50

]

g’“&% NATIONAL INSTITUTES OF HEALTH -
b |
m@w eRA Commons i
Home Admin Institution Profile Personal Profile Status eSHNAP Links Help

Personal Information Race/Ethnicity Employmenis Reviewer Address Residential Address Degrees Publications

List of Publications @

Wersion 2.7.3.12

A5 of May 2“", 2008, MIH implemented the Public Access policy requesting that researchers upload their publication manuscripts into 3 secure archive. Please goto
httppublicaccess.nib.goy to view information about this policy. Ifyou wish to upload manuscripts click the link provided below. This will take you to the MIH Manuscript System |
here the upload process will be explained and you will he allowed to upload your manuscripts. You will automatically be logged into the systermn using your MIH eRA Commons
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