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Mandatory & Optional DocumentsMandatory & Optional Documents

The Mandatory & Optional Documents sections The Mandatory & Optional Documents sections 
automatically populate based on the PA/RFA/FOA.automatically populate based on the PA/RFA/FOA.

IMPERATIVE IMPERATIVE –– read the PA/RFA/FOA to determine read the PA/RFA/FOA to determine 
the required documents for the type of the required documents for the type of 
announcement you are responding to.announcement you are responding to.

Each announcement will have specific forms Each announcement will have specific forms 
requirements:requirements:
•• Example:  Modular budgets require the use of the PHS Example:  Modular budgets require the use of the PHS 

398 Modular budget pages; however, the Research & 398 Modular budget pages; however, the Research & 
Related Budget Page is also included under the Optional Related Budget Page is also included under the Optional 
Documents. Documents. 
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SF424 (R&R)SF424 (R&R)
Mandatory DocumentsMandatory Documents

Open and complete all the Mandatory Open and complete all the Mandatory 
Document(sDocument(s) forms.  Once the documents are ) forms.  Once the documents are 
completed, move the documents to the completed, move the documents to the 
Mandatory Completed Documents section:Mandatory Completed Documents section:
•• SF424 (R&R) SF424 (R&R) 
•• PHS 398 Research PlanPHS 398 Research Plan
•• PHS 398 Cover Page SupplementPHS 398 Cover Page Supplement
•• PHS 398 ChecklistPHS 398 Checklist
•• Research & Related Other Project InformationResearch & Related Other Project Information
•• Research & Related Senior/Key PersonResearch & Related Senior/Key Person
•• Research & Related Project Performance Site/Location Research & Related Project Performance Site/Location 
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SF 424 Research & RelatedSF 424 Research & Related
Optional DocumentsOptional Documents

Open and complete the Optional Open and complete the Optional 
Document(sDocument(s) forms) forms
•• Read the FOA (PA/RFA) to determine Read the FOA (PA/RFA) to determine 

the budget requirements.  the budget requirements.  
Select either:Select either:

•• Research & Related Research & Related SubawardSubaward BudgetBudget
•• Research & Related BudgetResearch & Related Budget
•• PHS 398 Modular BudgetPHS 398 Modular Budget

PHS 398 Cover Letter FilePHS 398 Cover Letter File
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Read the FOA (PA/RFA) to determin
Budget form requirements!


