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Internal Submission Deadline Internal Submission Deadline 
PIPI’’s & Departmentals & Departmental

START EARLY!!!START EARLY!!!

PD/PIPD/PI

DepartmentDepartment::
•• Complete the electronic information sheet (Complete the electronic information sheet (eISeIS) and obtain PI) and obtain PI’’s s 

signature.signature.

•• Departmental representative will send the completed file as an eDepartmental representative will send the completed file as an email mail 
attachment to the appropriate Office of Research Administration attachment to the appropriate Office of Research Administration 
representative.representative.

•• Department to print out all documents and provide a hard copy ofDepartment to print out all documents and provide a hard copy of
application along with the signed application along with the signed eISeIS to ORA.to ORA.
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JHU SOM Office of Research Administration JHU SOM Office of Research Administration 
(ORA) Submission Deadline(ORA) Submission Deadline

JHU SOM Office of Research JHU SOM Office of Research 
Administration (ORA).Administration (ORA).
•• Must receive completed, final, saved, and Must receive completed, final, saved, and 

uploaded version of the uploaded version of the PureEdgePureEdge file file five (5) five (5) 
full business days prior to the sponsor due full business days prior to the sponsor due 
datedate..

•• File must be emailed to ORA representative File must be emailed to ORA representative 
from the JHU Department.from the JHU Department.

•• ORA must receive a signed electronic ORA must receive a signed electronic 
Information Sheet (Information Sheet (eISeIS).).

If a modular budget is submitted, attached an If a modular budget is submitted, attached an 
internal budget page to the internal budget page to the eISeIS..
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JHU SOM Office of Research Administration JHU SOM Office of Research Administration 
(ORA) Submission Deadline (ORA) Submission Deadline 

Required Items for Required Items for SubawardsSubawards
JHU as Prime JHU as Prime 
applicationapplication
•• eISeIS
•• Internal Budget (if Internal Budget (if 

MODULAR FORMAT)MODULAR FORMAT)
•• Sub Institution itemsSub Institution items

WorkscopeWorkscope
Budget Budget page(spage(s))
Notification of subNotification of sub’’s s 
review by an review by an 
authorized authorized 
official/individual official/individual 
(email, scanned letter, (email, scanned letter, 
etc)etc)

JHU as JHU as SubawardSubaward to to 
another institutionanother institution
•• eISeIS
•• Budget Budget page(spage(s))
•• WorkscopeWorkscope
•• Department Rep will Department Rep will 

send the budget file to send the budget file to 
ORAORA

•• ORA will send reviewed ORA will send reviewed 
and approved file to and approved file to 
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Grants.govGrants.gov DeadlineDeadline

Applications are accepted by Applications are accepted by 
Grants.govGrants.gov by 5:00pm local time of by 5:00pm local time of 
the application organization on the the application organization on the 
submission date.submission date.

Only the AOR is allowed to submit.Only the AOR is allowed to submit.


