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O O END A RELATIONSHIP

Follow these instructions to end a relationship:

STEP 1: Copy and paste the eOPC website address into a browser window:
https://www.e-opc.jhmi.edu

STEP 2: Log into eOPC by entering your JHED 1D and Password and selecting the
Login button (Figure 1).
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EOQPC LoGIN AROUTEQPC | ENTERPRISE LOGIN INFO | PaASSWORD MANAGEMENT

Fleare enter your JHED ID and Password

First Time JHED Users Click Here

Welcome to eOPC

“fou are about to enter the Johns Hopkins School of Medicine's electronic disclosure system.
JHED ID: | OPClest]

This system is the exclusive means for submitting electronic annual outside interests statements, as well as, disclosing outside services, financial and
Passward: |® . fiduciary interests, and potential conflicts of interest, as required under the School of Medicine's policies on conflict of interest and commitment.

Fargot Password?

For questions, please contact the Office of Policy Coordination (OPC) at policy@jhri.edu, or call 410-516-5560.

Figure 1

STEP 3: Once you have logged into eOPC, you will arrive at your My Disclosures
Folder. You will see an announcement that reads “What brings you into
eOPC today?” (Figure 2).
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Welcome to your My Disclosures Folder, This system is the axclusive means for submitting your snnusl outside interasts statement, disclosing outside services, financisl and fidusiasry
. interests, and potential conflicts of interest, as required under the School of Medicine’s policies on conflict of interest and commitment,
New Disclosure

wy Disclosures Folder What brings you into eOPC today?

’ I need to submit an annual statement ’ I need to disclose a new relationship
Online Resources - Select the "Annual Statements” tab below. - Select the "Mew Disclosure” button on the left of your screen.

g;’gsstifﬁ”s;ﬁw ’ I need to update/end a relationship ’ I need to accept a management plan

- - e - Select the "Disclosures on File" tab below, then - Select the "Disclosures on File" tab below, then
policy@jhmi.eduy N " N .
- Select the disclosure of the relationship you would like to update/end - Select the appropriate disclosure.

. COC/COI Policy
. Reportable Activities

& Interests A A Funding, Human Research,

Disclosures on File Annual Statements Summary of Services & TR e

. Private Agreement

Help

Under this tab is a list of all i ips you have di il ing those which have ended, or were disclosed but never occurred. From here, you can:

. Anmua_il Statement = view relationships previously disclosed

Website « Add, update or end relationships

+Yiew, read and accept management plans

Filter by |Mame ~ Advanced
. _ Days Per Feesy B
=) Mame Active Year MERErErm Per YEer Stock Rovalties Last Modified Status
m testl, OPC - GLOBAL ALLIANCE FOR TB DRUG - yes a £0.00 6/29/2000 2:11 User Upi e Preparation
Update L P
testl, OPC - JOSE CARRERAS INTL LEUKEMIA yes 33 $£666,587.00 7/27/2009 1:30
FOUMDAT - Update 2 AM
ofn testT na 3 £0.00 8/24/2009 12:58 Awaiting Management Plan
PM Acceptance
m testl, OPC - THE TOMMY HILFIGER CORPORATE yes 31 $£23,455.00 5/29/2009 12:49 User Submission Preparation
FOUMNDE P
Figure 2
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Select the relationship you would like to end. (Figure 2)

Note: You may end relationships only if their disclosure status is Available
for Update.

Select the Prepare Update or End Relationship link located on the left of
your screen (Figure 3).
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All OPC

{TL LEUKEW DUNDAT - Upd
STEP 1: Submitting an Update or Ending a Relationship
[ View Disclosure I
To update your disclosure for this corpany/entity you rmust prepare an update. To start the update process do the following:
& prink 0 I P ¥ Ay fantity v prep n i p a
& I « Select the 'Prepare Update or End Relationship® button on the left.
@ The system will make a copy of your disclosure and save it permanently.
o You will be prompted to explain why you are creating the update before you can change your answers on the disclosure form,
o You can change your answers on the disclosure form and submit it again for review.
Prepare Update'o > o For step-by-step instructions on submitting an update see the e0PC User Guides,
End Relationship
& Print Management
Plan Select the "My Home" link on the top right to return to your Disclosures Folder.
For questions or problerns regarding this disclosure, emall policy@ifrni edu or call 410-516-5560,
ELELEDTLIRETN  History Log
Company: JOSE CARRERAS INTL LEUKEMIA FOUMNDAT
Date: 5/27/z009
This arrangement was reviewed in accordance with the School of Medicine policy which can be accessed at
http:/fweww hopkinsmedicine .orgf/som/faculty/policies/facultypolicies/conflict_commitment.html.
Condition Disclosure Statement or Guidelines Additional Info
There are no items to display
Figure 3
- [ H H H H 77
STEP 6: Select the “1 no longer have a relationship with the company/entity
check box from the pop up window (Figure 4).
STEP 7: Select the OK button.
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Prepare Update or End Relationship

Welcome back, OPCI

Why are you updating your disclosure with 105E CARRERAS INTL LEUKEMIA FOUNDAT 7 Sefect aif reasons that apoly.

4

Reasan
I no longer have a relationship with the company/fentity.

I am resuming my relationship with the company f entity.

I am updating my service,/remuneration/number of days.

I need to add/delete a protocal,

I need to add/delete a spouse/domestic partner/minor dependent interest,
I need to add/delete a license.

I need to add/delete a purchasing activity,

I need to add/delete a personal financial interest,

[un R T SR

Other

OOOOO0OO0O0

In the next screens, you will have the opportunity to update your disclosure to reflect your current relationship with this
entity.,

Select OK to continue,

Figure 4

STEP 8: Select the Submit Disclosure button to proceed (Figure 5).

A . OPC testl | My Home | Logoff
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&ll OPC Disclosures > testl, OPC - THE TOMMY HILFIGER CORPORATE FOUNDA

Next, select 'Submit Disclosure' on the left to send this disclosure for review.
[£ View Disclosure I

& Print Di I To make changes to your disclosure before submitting select Wiew Disclosure’ on the left.

@ — | = After submission you will not be able to edit your disclosure. You will be automatically notified if action is required by you,
For questions or problems regarding your disclosure, contact policy @ikmi.edy or call 410-516-5560.

=B, Submit Dizclozure Select "Submit Disclosure”

Figure 5
STEP 9: Read the acknowledgment, which will open in a pop up window, and check
the box to indicate you agree that your disclosure is true and accurate (Figure

6).
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Submit Disclosure

ACKNOWLEDGMENT

I Agree that the information I have provided in this disclosure, as it Selecting OK will
relates to GLOBAL ALLIANCE FOR TR DRUG, is true and accurate to the  automatically send this
best of my knowledge. disclosure to the Office
of Policy Coordination
Comments: *Use the text area below to cormmmunicate any time sensitive deadlines for review.

oy issues that may mpact the processing of this disclosurs,

Once submitted, you
will no longer be able
to edit this disclosure.

IMPORTANTIN liew of Director's approval, the OPC will now approve and revigw all
REMIMNDER outside services disclosed by faculty/staff/students. Learn more...

Select "OK™ to save your answers and close the form,
Select "Cancel” to close this form with saving your answers,

[oK]
Figure 6
STEP 10: Select the OK button to submit your disclosure to the Office of Policy
Coordination for review.
STEP 11: Select Logoff, located in the top right corner of your screen.

Please allow the Office of Policy Coordination time to review your disclosure. If the Office of
Policy Coordination has questions regarding your ended relationship, you will be contacted
via email. Otherwise, you will receive a notification via email to log into eOPC and review
and accept a confirmation that we have received your disclosure.

If you have questions, please contact the OPC at 410-516-5560 or
policy@jhmi.edu.
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