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HOW TO DISCLOSE A NEW RELATIONSHIP 
Follow these steps to disclose a new relationship: 

STEP 1: Copy and paste the eOPC website address into a browser window:   
https://e-opc.jhmi.edu  

STEP 2: Log into eOPC by entering your JHED ID and Password and selecting the 
Login button (Figure 1).   

Figure 1 

STEP 3: Once you have logged into eOPC, you will arrive at your My Disclosures on 
File. (Figure 2).  

 
Figure 2 

STEP 4: Select the New Disclosure button on the upper left of your screen. This 
button launches the eOPC disclosure form (Figure 3). 

 

 

Figure 3 

https://e-opc.jhmi.edu/�
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STEP 5: Answer all the questions in steps 1 and 2 of the disclosure form (Figure 4). 

 
Figure 4 

STEP 6: Select the Continue button to advance through the disclosure form.  

Please Note:  The additional information you will be asked to disclose is 
determined by your answers in Steps 1 and 2 of the disclosure form.  
For example, if you indicate you provide consulting in Step 1, you will later be 
asked additional consulting questions.  If you do not indicate that you provide 
consulting, you will not be asked any further questions regarding consulting. 

STEP 7: Select the Continue button to advance through each section until you reach 
Section 6.0 – Administrative. 

STEP 8: Select the Finish button.   

STEP 9:  Select the Submit Disclosure button to proceed (Figure 5).   

Figure 5 
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STEP 10: Read the acknowledgment, which will open in a pop up window, and check 
the box to indicate you agree that your disclosure is true and accurate (Figure 
6). 

 
Figure 6 

 

STEP 11: Select the OK button to submit your disclosure to the Office of Policy 
Coordination for review. 

Please Note:  If you have not answered all required fields in the 
disclosure form, an error message will appear.  You must then navigate 
back to the pages on which you need to provide required information.   

STEP 12: Select Logoff, located in the top right corner of your screen. 

 

Please allow the Office of Policy Coordination time to review your disclosure.  If the Office of 
Policy Coordination has questions regarding your new relationship, you will be contacted via 
email.  If the new relationship is approved, you will receive a notification via email to log 
into eOPC and review and accept your management plan. 

If you have questions, please contact the OPC at 410-516-5560 or 
policy@jhmi.edu. 

 


