i ]OHNS HOPKINS East Revised: 8/8/2010

MEDICINE

HOW TO COMPLETE AN ANNUAL STATEMENT

STEP 1: Copy and paste the eOPC website address into a browser window:
https://e-opc.jhmi.edu

STEP 2: Enter your JHED ID and Password, and then select the Login button
(Figure 1).

JOHNS HOPKINS

ENTERPRISE
AUTHENTICATION

EOQPC LoGIN AROUTEQPC | ENTERPRISE LOGIN INFO | PaASSWORD MANAGEMENT

Fleare enter your JHED ID and Password

First Time JHED Users Click Here

JHED ID: |OPClestl
This system is the exclusive means for submitting electronic annual outside interests statements, as well as, disclosing outside services, financial and
Passwuru. fiduciary interests, and potential conflicts of interest, as required under the School of Medicine's policies on cordlict of interest and cormmitment.

Fargot Password?

Welcome to eOPC
“fou are about to enter the Johns Hopkins School of Medicine's electronic disclosure system.

For questions, please contact the Office of Policy Coordination (OPC) at policy@jhri.edu, or call 410-516-5560.

Figure 1

STEP 3: Upon login, you will arrive at your My Disclosures Folder page. (Figure 2)

& | () OPC test1 | My Home | Logoff

All OPC Disclosures eOPC HelpDesk

Folder for OPC testl
My Disclosures Folder Welcome to your My Disclosures Folder.
MyRAP Staff Please remember to update, add, or end disclosures as needed throught the year. Visit the OPC website for more information.
‘,_\—rb New Disclosure Follow these steps to complete your Annual Outside Interests Stateme
STEP 1: Review the relationships you have disclosed, which are located under the red Disclosures on File tab (you may nead to seroll down to view).

Take this opportunity to revise, add or end disclosures; ensuring that your relationships are accurate and up-to-date. Click here for further
instructions on submitting and editing disclasures.
Online Resources STEP 2: After you complete STEP 1, click the yellow button below to complete your Annual Statement.

Questions?
410-516-5560 or
policy@jhmi.edu

CLICKTHIS BUTTON
. COC/COI Policy to Complete Annual Statement

. Reportable Activities

& Interests Annual Statements Archive

. Private Agreement
Help Under this tab are the outside interests you have disclosed, including those which are active, have ended, are not reportable, or never occurred. To open a
disclosure select the "Name" below.
. Annual Statement
Website - Find out what types of outside interests should be disclosed, and which ones should not.
- Find out what "State” means.
Filter by ‘ MName v H Advanced
Relationship Days Per Fees/
= Name Status Year T BT Stock Royalties Last Modified State
m testl, OPC - GLOBAL ALLIANCE FOR TB DRUG - Active a $0.00 10/13/2009 8:11 User Submission
Update 1 PM Preparation
m testl, OPC - JOSE CARRERAS INTL LEUKEMIA Ended 53 $666,587.00 3/4/2010 1:17 PM User Submission
FOUNDAT - Update 2 Preparation
m testl, OPC - Journal of the American Medical Assn  Active 100 $50,000.00 3/25/2010 3:28 User Submission
PM Preparation
m testl, OPC - LOCKHEED MARTIN - Update 2 Did Not 3 $0.00 6/14/2010 1:30  Available for Update
Qceur AM
m testl, OPC - THE TOMMY HILFIGER CORPORATE Active 31 $23,455.00 5/29/2009 12:49 User Submission
FOUNDA PM Preparation
Figure 2
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STEP 4: Read and follow STEP 1 to update and add disclosures as needed.
Tip 1 Your disclosures available for update are located under the red Disclosures on
File tab.
Tip 2 See available User Guides for detailed instructions on how to add and update

disclosures in eOPC.

STEP 5: ONLY after you complete STEP 1, click the yellow button to complete your

Annual Statement. (Figure 3)

CLICKTHIS BUTTON
to Complete Annual Statement

Figure 3

STEP 6: The annual statement form appears, read and complete the form by

answering questions 1 and 2. (figure 4)

Complete Annual Statement

Select 'OK' on bottom right of this form to submit your statement. (Tou may need to scroll down)

1.

Read the Guidelines for Reporting in eOPC.

[0 1have read the Guidelines for Reporting in eOPC and 1agree to abide by my school's policies on Conflict of Interest and
Professional Commitment.

Check the ONE box below that accurately conveys the status of your reportable outside activties and/or
interests:

O I certify that I HAVE reportable outside activities and/or interests and that my disclosures are accurate
and up to date.
OR

O I certify that I HAVE NO reportable outside activities and/or interests.

Provide additional comments:

Select "OK" to submit your annual statement.
Select "Cancel” to close this form without submitting your annual statement.

¥You will receive an email confirmation when your Annual Statement is complete.

[m Cancel

Figure 4
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STEP 7: Select the OK button to complete your statement (you may need to scroll
down to view it).

STEP 8: Upon submission, the Annual Complete workspace appears. You may print
your annual statement by selecting the Print Annual Statement link located
on the upper left of the screen. (Figure 5)

OPC Testl | My Home | Logoff

All OPC Disclosures eOPC HelpDesk
All OPC Annuals > testl, OPC - [Annual Outside Interests Statement - 2009]

l &} Print Annual Statement ] testl, OPC - [Annual Outside Interests Statement - 2009]

Your Annual Statement is COMPLETE.
Please remember to update, add, or end disclosures as needed throughout the year. For more information visit the OPC website.
Click here to return to your Disclosures Folder.

If you have any questions please contact the OPC at 410-516-5560 or email policy@jhmi.edu.

Activity Author Activity Date
l * ISubmitted Annual Statement OPC Testl 3/4/2010 12:47 PM EST
Figure 5
STEP 9: Select Logoff, located in the top right corner of your screen.

You will receive an email confirming that the annual statement is complete. The email
contains a summary of your outside interests and activities as they appeared at the time of
your annual statement submission. Keep this email for your records.

If you have questions, please contact the OPC at 410-516-5560 or
policy@jhmi.edu.
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